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All procedures outlined in this student handbook may be updated due to extenuating circumstances and subject to
guidance set forth by the Georgia Department of Education, the Georgia Department of Health, and other local,
state, and federal agencies.

Principal’s Message

It is with great pleasure that I welcome you to the 2021 - 2022 school year.  It is our mission to create an
environment where everyone is equipped to meet his or her potential emotionally, socially, and educationally.
As we partner together we create a positive school climate that brings out the best in everyone.  Thank you
for sharing your child with us and we look forward to a great year!

Mission Statement
Our mission is to graduate fully functioning adults.

The JES Dragon’s Roar Mission
The mission of Jefferson Elementary PBIS is to create a safe learning community that promotes

student achievement through the consistent practice of being:
1. Respectful
2. On Task
3. Always Safe
4. Responsible

School Commitments
We commit to differentiating instruction based on assessments.
We commit to using research-based strategies.
We commit to maintaining on-going parent communication.
We commit to promoting positive character development within a warm and
safe learning environment.
We commit to continuing professional development in support of best
practices in teaching.

“Exposure to excellence promotes excellence!”

The School Day
(times are subject to change)

Jefferson Elementary School 7:35 A.M. - 2:30 P.M.
Jefferson Academy 7:25 A.M. - 2:40 P.M.
Jefferson Middle School 8:20 A.M. - 3:35 P.M.
Jefferson High School 8:20 A.M. - 3:25 P.M.

Early morning supervision for JES students will be provided beginning at 6:45 A.M. each
school day. Please plan to drop off your child in front of the building if you arrive between
6:45 and 7:15 A.M.  After 7:15 the three drop off lanes will be open.  Breakfast will be served
at JES from 7:10 a.m. to 7:30 a.m. each morning.
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Jefferson City Schools Leadership

Board of Education Members:

Mr. Ronnie Hopkins, Chair; Ms. Guy Dean Benson; Ms. Angela D'Zamko; Mr. Willie Hughey; Mr.

Brantley Porter; Ms. Lisa Richmond

JCS Administration:

Dr. Donna McMullan, Superintendent; Mr. Brian Moore, Associate Superintendent; Dr. Sherry

Hix, Director of Teaching and learning; Mr. Tom Parker, Director of Federal Programs and

Assessment; Mr. Trevor Metzger, Director of Special Education; Ms. Brandi Pieplow, Special

Education Coordinator; Ms. Miranda Storey, Director of Technology; Dr. Angela Vinson, Director

of Personnel; Ms. Sydney Casey, Director of Communications and Public Relations; Ms. Kim

Navas, Director of Finance; Dr. Seajae Hartness, School Psychologist; Ms. Karen Hartsfield, School

Psychologist

JCS Principals:

Ms. Annette Beckwith (JES); Mr. Christopher Whitworth (JA); Ms. Carol Ann Knight (JMS);

Mr. Rob McFerrin (JHS)

JCS Assistant Principals:

Ms. Jessica Ferguson (JES); Ms. Jodi Stephens (JES); Ms. Samantha Barrett (JA); Ms. Chrissy

Joiner (JA); Mr. Howard McGlennen (JMS); Ms. Adria Whitworth (JMS); Ms. Jenny Hardy (JHS);

Mr. Gibson Lowry (JHS); Mr. Bill Navas (JHS)

Jefferson Elementary School Calendar
(dates are subject to change)

Pre-Planning for Teachers July 22-29
1st Day of School for Students July 30
Labor Day Holiday September 6
Fall Break October 4-8
Thanksgiving Break November 22-26
Winter Break December 20-January 3
Teacher Work Day/Student Holiday January 4
MLK Jr. Holiday January 17
President’s Day Holiday February 21
Teacher Work Day/Student Holiday April 1
Spring Break April 4-8
Last Day of School May 20
Post-Planning for Teachers May 23-24
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Jefferson Elementary School Policies

Arrival and Dismissal

We utilize three arrival / drop-off locations to help expedite traffic flow.  The small loop next to the gym will be for Pre-K students
and their siblings. In front of the cafeteria and using the paved loop on the front field will be for ALL kindergarten students, their
siblings, and JCS staff members.  The main door and the loop that begins on Horace Jackson Rd (off Old Pendergrass) is for 1st
and 2nd grade students without any K or PreK siblings.

Morning Drop-Off Procedures

● All students arriving between 6:45-7:15 a.m. should be dropped off in front of the building. As soon as personnel come from
the building to open car doors, your child may enter the front doors. Staff will monitor the students and send anyone eating
breakfast to the cafeteria.   All students will be dismissed to class at 7:20 a.m.

● Students arriving between 7:15-7:35 should be dropped off at their designated loop mentioned above.
● Personnel unloading cars will accept snacks upon drop-off. Please mark them with the teacher’s name. They will be

delivered to the classroom prior to 9:00 a.m. There is no need to park and walk snacks into the building. We are happy to
assist.

Please Note:  The above process is one area in which we request your full cooperation.  Please do not allow your child to exit your
car from Old Pendergrass, Hoschton Street, the front lawn, or the JCS STEAM Center.  It is much safer for students to exit cars in
the drop off lanes where supervision is provided. Otherwise, the safety of all is jeopardized, and the flow of traffic is disrupted.
Due to the steady traffic flow on your left, please plan for your child to exit the car on the side nearest the building. We ask that
you NOT park and walk your child to the building except on the rare occasion of needing to deliver medicine or other vital items.

Punctuality
Punctuality is a life skill established at a young age.  Plan accordingly to enable students to be in the classroom prior to 7:35 a.m.
each morning.  Students entering the classroom after the published start time will be marked tardy.  When your child is late they
miss out on important instruction, lunch choices, and morning work.

Tardies will be tracked throughout the school year. The following provisions will be among those used to reduce tardies:
telephone calls; first-class letters; referral to the Attendance Committee and/or the Jefferson City Schools’ visiting teacher.

Afternoon Pick-Up Procedures
In support of an efficient and safe dismissal process, we ask all parents to use the drive around pick-up procedure utilizing the
loops listed above based on the grade of your child. Unless students are enrolled in the afternoon PLUS program, students must be
picked up promptly at the end of each school day.

Pick-Up Cards
Two car pick-up cards will be provided to each family at the beginning of the school year.  Please clip the pick-up card to the
passenger visor.  Keep the visor down until your child is loaded each day.  In support of efficiency, personnel in charge will focus
on the card rather than the car.  In the event that you forget your card, parents are expected to park and come into the building to
check out their child.  Please present your picture ID.  Always maintain these cards in a safe and secure manner as the person
presenting the card will be allowed to pick up your child in the car line.

Walk-Up Pick-Up:
Walk up pick up is reserved for those families who live in such close proximity to the school that it is possible for them to walk to
the school to pick up their child.  Please bring your car tag as identification.  Walk up students will be brought to their parents at
2:45 p.m. in the area in front of the cafeteria. This allows us time to safely complete bus dismissal and begin the car rider process.
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Parent Change in Student Transportation
Jefferson Elementary School personnel will not deviate from a student’s routine dismissal plan without official notification from
the parent or guardian.

Official notification is two-fold.  Written notification in the student agenda will give direction to the teacher. Notification on a
separate full sheet of paper will be sent to the office to give direction to supporting personnel in charge of dismissal.  The sheet
should include:

1. the name of the student;
2. the name of the teacher and grade level.;
3. specifics relative to the change (to include the duration of the change).

Example 1:  Sam Jones who is in Sara White’s first grade class will be a car rider on August 2.  He will
be picked up by John Smith who is listed on the pick-up list.  (Unless the person
designated for pick-up has an official pick-up card, he or she will be expected to
check the student out through the front office. Identification may be required.)

Example 2:  Samantha Martin, who is in Sam Winter’s second grade class, will ride bus 4 to 135
Oak Street from September 15-25.

Only in the case of a rare emergency should changes be made via telephone.  Please understand that late notification of a
transportation change could result in a breakdown of communication.  In such a case, the safety of your child could be jeopardized.
Thus, any emergency change in transportation must be made prior to 1:00 p.m. Please do not email transportation changes to the
teacher during the day as email if often not checked until after school hours.

Early Check-Outs
Please avoid early checkouts except when absolutely necessary.  Students leaving before the end of the day miss valuable
instructional delivery.  We respectfully request that early checkouts be reserved for emergencies or medical/dental appointments
that cannot be scheduled after school hours.  Whenever a student is called from the classroom for early pick-up, instruction is
interrupted for all students.  Some studies indicate that it takes seven minutes for students to regain their instructional focus after
such a disruption.  Further, early checkouts, as well as calls related to changes in transportation, can create an unmanageable
situation for office staff.   Please help us provide your child every advantage for success in school by supporting our efforts.  Please
note that due to a disruption in the dismissal process, NO check outs will be allowed after 2:00 p.m. In the event you must check
your child out, plan to arrive before this time.

Early checkouts will be tracked throughout the school year.  The following procedures are among those used to reduce early
checkouts:  telephone calls; first-class letters; referral to the Attendance Committee.

Please Note:  Students are not allowed to leave the school campus prior to dismissal without the permission of parent, guardian, or
other person (as defined by O.C.G.A. 20-2-690-1). On the rare occasion when it is absolutely necessary that a student leave before
dismissal, the parent, guardian, or other person (as defined by O.C.G.A.20-2-690.1) must come to the front office to complete the
sign-out process.  Online registration that the parent or guardian completes during the registration process will be used to verify
those adults who have been authorized to check out an individual student.  Please be prepared to provide personal identification.
Check out will be denied to those individuals not listed.  Office personnel will notify the student of the dismissal via the intercom.

Absence Notification
Attendance will be tracked throughout the school year. The following procedures will be among those used to build a greater
awareness of accumulating absences:  daily automated telephone calls and periodic calls made by the student’s teacher, attendance
committee members, the assistant principal and/or Jefferson City Schools’ visiting teacher.

A student shall be considered truant when he or she is subject to the compulsory attendance law and has accumulated more than
five days of unexcused absences for the school year. The following progression of steps will be followed in response to student
absences:

1. Letter sent home to the parents in the agenda. Communication documented in the Contact Log of IC after three unexcused
absences
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2. The principal or his/her designee shall make two reasonable attempts to notify the parent or guardian via phone or email
after 5 unexcused absences.  If the two attempts are unsuccessful, the school shall send written notice via certified mail
with return receipt requested.

3. Attendance conference with attendance committee member(s) at seven unexcused absences
4. Referral to the Jackson County Student Attendance Review Board or, if the circumstances warrant, directly to the court(s)

after seven (7) unexcused absences and notification through the mail documented
5. Attendance conferences with attendance committee member(s) may be held for excessive tardies and/or early checkouts.

Please Note:  All absences become part of the student’s permanent record.

Our school calendar allows many opportunities for long weekend outings and extended vacations throughout the school year:
Labor Day Weekend, Fall Break in October, Thanksgiving Holidays, Winter Holidays, MLK Holiday in January, Mid-Winter
Holiday in February, Spring Holidays, and Summer Break. Please review the school calendar provided on our website and plan
accordingly in support of regular attendance.

Absence Notes
We encourage students to be in school and to be on time.  Students who leave school before 11:05 a.m. or enter after 11:05 a.m.
will be considered absent.

On the school day following an absence, parents must send a note on a full sheet of paper, which includes the following
information:

1.  Student’s name
2.  Homeroom teacher’s name
3.  Date(s) of absence(s)
4.  Specific reason for the absence
5.  Parent, guardian, doctor, or governmental agency signature.

In instances when no written excuse is provided within five school days, such absences can be unexcused.

Consideration for pre-arranged absences should be submitted 5 school days prior to the expected absence(s). To ensure the
timeliness of this request, the request should be submitted by the parent to the attendance clerk in the front office.  Current and past
attendance history, duration of the absence, and other factors will be considered in the decision making process.

After School and Summer Programs
The PLUS (Programmed Learning Under Supervision) Program is available on school days and throughout the summer (with
the exception of pre-planning and recognized holidays) to rising kindergartners through 2nd grade students enrolled at JES from the
time of school dismissal until 6:00 p.m.  Rising Pre-K students are not eligible to attend Summer PLUS. Please remember all
students attending PLUS must be toilet trained. Provisions for homework, snacks and supervised activities are provided during the
school year.  Students will be under the supervision of board approved staff.  Space is limited to an average of 80 students to
maintain a 20:1 ratio.  Students who have previously attended PLUS will have first priority only if registration is completed on or
before Open House in July.  Any remaining seats will be offered during registration in the JES cafeteria on a first come, first serve
basis. For pricing check the JES website.

Continued enrollment in the PLUS Program throughout the school year is contingent upon adherence to PLUS procedures outlined
in the registration packet relative to prepaid fees, discipline, timely pick-up, and parent cooperation. Students can be released from
the program upon the third notification relative to prepaid fees, discipline, and timely pick-up.  An opportunity for summer
enrollment will be provided at the end of the school year.  Summer costs and program procedures will be announced prior to
start-up.  Please be aware that summer field trips, some snacks, and meals are not included in the daily or weekly fees.

8



Dress for Success
It has been noted in research that a school dress code such as the one adopted by JES positively impacts learning, behavior, and
school pride. Thank you for your support of the JES "Dress for Success" policy. Our School Colors are RED, WHITE, and BLUE
(navy and royal).

Shirts
� Have a collar (polo, button-up)
� Are solid in the color red, white, or blue (navy and royal blue accepted – light blue is not a school color)

Pants, Shorts, Skirts, Jumpers
� Are solid in the color khaki, red, white, navy blue, or royal blue
� Must be fingertip length or longer
� Belted pants are not required (for young children elasticized waistbands are easier to manage during the day and do not

require a belt)
� Wind Pants and Sweatpants are Not Allowed
� Jumpers must have a collared shirt underneath them

Jackets and Sweaters(that are worn in the classroom)
� Follow our color combinations - khaki, red, white, navy blue, or royal blue
� Reminder: Gray and black are not school colors

Sweatshirts (that are worn in the classroom)
� Are solid in the color red, white, navy blue, or royal blue
� Have a collared shirt underneath them
� A Jefferson logo can appear on the front or back

Spirit Day Dress
� Students may wear jeans, gym shorts, or wind pants in solid school colors
� T- Shirts and sweatshirts in solid school colors or display a Jefferson spirit logo
� Dresses, shorts, and skirts must be fingertip length

Free Dress Day
� Shirts or dresses with spaghetti straps, tanks, or halters are NOT permitted
� Dresses, shorts, and skirts must be fingertip length

Please Note: Tennis Shoes are required on gym days. Patterned shirts and bottoms are Not Considered dress code. Rolling book bags are Not
Allowed. The clothing closet may be utilized to help students fulfill the dress code as needed.

Food Services
Breakfast and Lunch

The cafeteria is provided as a service for students and staff members.  Monthly menus are posted on the Jefferson Elementary
School website: http://jes.jeffcityschools.org.  It is permissible for students to bring lunches from home.

Breakfast is served each morning in the cafeteria. Students must be in line no later than 7:20 a.m. in order to go through the
serving line, eat, and report to class by 7:40 a.m. Please plan accordingly.

Free and reduced price meals are provided for those children who are eligible, as determined by the family size income scale.  A
letter explaining the free meal policy, the qualifying income scale, as well as an application will be given to each parent at the
beginning of the school year.   Names of children eligible to receive free or reduced price meals shall not be published, posted, or
announced in any manner.  There shall be no overt identification of any children by use of tokens or tickets or by any other means.

Cost of Meals

The United States Department of Agriculture announced it would extend universal free lunch through the 2021-2022 school year, in an effort to reach more of the
estimated 12 million youths experiencing food insecurity. The chart and directions for payment below are only for informational purposes.

Breakfast Lunch

Free No
Charge Free No

Charge
Reduced .30 Reduced .40
Full Pay 1.40 Full Pay 2.05
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Adult 1.75 Adult 3.00
Extra
Milk .50 Extra

Milk .50

Guidance for the Completion of Envelopes:

All meal related money sent to teachers must be placed in a sealed envelope and include grade, teacher name, student name, and
lunch money amount.  Teachers will send sealed envelopes to the cafeteria for processing.

Please Note:  In an emergency situation, students will be permitted to charge up to five meals.  Once students accumulate five
charges, parents and teachers will be notified of the beginning date that full meals will not be served. When the account is
satisfied, full meals will resume with payment.  It is requested that parents pay for the week’s breakfasts and/or lunches each
Monday morning - preferably by check.  Payments for the month should be calculated on the number of school days in the month.
Payment for extra milk may be included as well.  Parents may write one check for multiple children in the same school as long as
complete information is recorded on the envelope.

Curriculum

Fundations Phonics

Wilson Fundations provides research-based materials and strategies
essential to a comprehensive reading, spelling, and handwriting program.
Fundations makes learning to read fun while laying the groundwork for
lifelong literacy. Students in grades K-3 receive a systematic program in
critical foundational skills.

iRead

Accelerated
Reader (AR)

Computer-based
Reading Programs

iRead harnesses the power of an “I can” attitude to create proficient, excited
readers by Grade 3. iRead’s adaptive technology adjusts instruction to meet
children where they are and provides explicit instruction and guided practice
to build mastery.

Accelerated Reader provides research-proven reading practice that helps
create a culture of reading through choice.“Just reading” transforms into
high-quality reading practice that fuels growth. Quizzes monitor
comprehension,  literacy skills, and vocabulary acquisition. Foundational
reading skills are reinforced in a fun and engaging manner.

Eureka Math Math Curriculum
Eureka Math is the top pick of teachers nationwide. The curriculum is
specifically written to meet the new, rigorous math standards and strives to
increase student understanding, comprehension, and critical thinking
abilities.

Jan
Richardson

Guided Reading
Instruction and
Intervention

Jan Richardson, The Next Step Forward in Guided Reading offers three
essentials of guided reading:
-Small groups
-Instructional-leveled texts
-Targeted teaching
-Intervention Kits and Strategies
Every child receives the “just right” level of reading instruction to fuel
growth and confidence.
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Communication of Progress
Teacher-parent communication is essential to optimizing the learning process for students.  The student agenda provides a means
of daily communication.  In addition, weekly folders provide parents with assessment feedback in all content areas relative to the
current week.  In Pre-K, semester reports will provide parents with a summary of progress for the 180 day period.  In grades K-2,
Quarterly Progress Reports provide parents with a summary of progress for the 45 day period.  Formal conferences with all parents
in grades K-2 will be held at least once each school year.  Pre-K conferences are held at the end of each semester.  Parents or
teachers may schedule other conferences as needed in support of student achievement and development and may request an
administrator to attend if desired.  Digital conferences are an option to better serve our parents.

Visiting the School
Opportunities will be provided throughout the school year for parents to attend school related functions. These are subject to
change but include Open House to meet the teacher, school tours during the summer, parent nights for Book Fairs and Fine Arts
nights, Field Day, Dragon Dash, etc.  Other opportunities for visitation are under review and will be communicated throughout the
school year.  We appreciate your patience and understanding as we navigate the best way to ensure the safety and security of our
students.

Classroom Parties
There are two official parties during the year at each grade level.  One is scheduled for the last day before Winter Holidays in
December and one on the last day of school.  No birthday parties, as such, are allowed in K-5.  However, a small birthday treat
may be sent to be served during lunch.  Please refrain from meal type snacks such as pizza. If you choose to send a drink, please
only send non-flavored bottled water.  Please work with your child’s teacher in advance if you plan to send a snack in recognition
of your child’s birthday.

Please Note: Unless you include all students within your child’s classroom, party invitations may not be passed out at school. Also,
no balloons or flowers are allowed on the bus.

Please be aware of the system's decision in regards to Valentine's Day.  Valentine’s Day deliveries will not be accepted for students
at the school.

Snacks from Home
Students are allowed to bring a healthy, nutritious snack to eat at a specified time during the day as determined by their teacher.
We encourage all parents to send a bottle of water with children each day.  In support of hygiene, students should take home water
bottles daily to be washed and refilled each evening. Drinks are restricted to water (no flavored water).

Lost and Found
Please label your children’s clothes, school supplies, etc. A box located in the cafeteria serves as the lost and found.  When this box
fills to overflowing, the items are donated to charitable organizations.   Donations will also be made at the end of the first semester
and at the end of the school year.

Policy AFC - Emergency Closings
The Superintendent or his/her designee is authorized to take action to close one or more of the system's schools if conditions exist
that may threaten the health and safety of students and personnel.

The Superintendent or his/her designee is also empowered to delay the opening hour of the school day and/or release students and
personnel before the normal school day ends if hazardous conditions exist.

In case of severe weather or other emergencies, official information about school closings will be broadcast on the following:
Radio Stations: Television Stations:
STAR Atlanta 94.1 FM WSB Channel 2 ABC
WNGC Athens 106.1 FM WXIA 11 Alive NBC
WJJC     Commerce   1270  AM WAGA Channel 5 FOX
WRFC Athens 960  AM WNEG Channel 32 (Toccoa)
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WSB Atlanta 750  AM WGCL Channel 46 (CBS)

If there is no notification of a school closing for the Jefferson City Schools on the radio/TV stations, via the phone messenger
system, and/or the www.jeffcityschools.org website, please assume that school will begin at the regular time.  Please be reminded
that decisions relative to each individual school system (Commerce City, Jackson County, and Jefferson City) in Jackson County
could be different due to conditions in related areas.

Emergency School Building Closures

In the event of school building closures due to severe weather, an epidemic, or other emergencies, official information will be
disseminated via the customary outlets for communication. During such closures, learning may continue according to the JCS
District Continuity of Instruction Plan.  Students will receive notification and information from school officials regarding digital
learning requirements at the appropriate time.

Policy IDFA - Gender Equity in Sports
It is the policy of the Jefferson City Board of Education to prohibit discrimination based on gender in its elementary and secondary
school athletic programs.  As a part of achieving this goal, the Jefferson City School District annually shall notify all of its students
of the name, office address, and office telephone number of the employee(s) who coordinate efforts to comply with and carry out
the provisions of state law.  This notification shall be included in a student handbook containing the code of conduct and
distributed to all students.

An equity in sports grievance procedure is hereby adopted which provides for prompt and equitable resolution of written student
complaints, including those brought by a parent or guardian on behalf of his or her minor child who is a student, alleging any
action which would be a violation of the pertinent code section.  The grievance procedure shall be as follows:

1.      The employee designated as the person who coordinates efforts to comply shall render his or her decision in writing no later
than 30 days after receipt of the complaint, and such decision shall set forth the essential facts and rationale for the decision;

2.      A copy of such decision shall be provided to the complainant within five days of the date of the decision; and
3.      A complainant shall have a right to appeal such a decision to the local board within 35 days of the date of the decision.
4.      A complainant may appeal a decision of the Board in accordance with the procedures specified in O.C.G.A. §20-2-1160.

The Superintendent shall annually appoint an Equity in Sports Coordinator whose responsibility is to coordinate efforts to comply
with and carry out requirements in regard to equity in sports.

The Equity in Sports Coordinator shall investigate any complaints communicated to the school system in regard to Equity in
Sports.

All donations of services or items, including booster club support, to any athletic program, shall be accepted or rejected in
accordance with Jefferson City Board of Education Policy DFK concerning donations to the school system.

Policy IFBC - Media Programs
The implementation of a unified media program throughout the school system shall be based on procedures implemented by the
Superintendent or designee in accordance with State Board of Education rules and regulations.

The procedures shall contain provisions to ensure that:
1. A media committee is established at the system level to be responsible for the development of media procedures for the school

system, including:
a. Selecting media and instructional materials,
b. Handling requests for reconsideration of materials,
c. Considering gifts of instructional resources,
d. Using non-school owned materials, and
e. Complying with copyright law.
2. A media committee at the school level shall provide input into various aspects of the media center operation, including:
a. Making recommendations and decisions related to planning, operation, evaluation and improvement of the media

program,
b. Annually evaluating media services, and
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c. Developing a multi-year media plan for budget and services priorities.

Policy IFBG - Internet Acceptable Use
It is the belief of the Jefferson City School District that the use of telecommunications, including the Internet, in instructional
programs is an educational strategy which facilitates communication, innovation, resource sharing, and access to information.  Use
of the Internet must be in support of education and research and consistent with the educational mission, goals, and objectives of
the school system.

It shall be the policy of the Jefferson City Board of Education that the school district shall have in continuous operation, with
respect to any computers belonging to the school having access to the Internet:
1.    A qualifying "technology protection measure," as that term is defined in Section 1703(b)(1) of the Children's Internet

Protection Act of 2000; and
2.    Procedures or guidelines developed by the superintendent, or the superintendent's designee, which provide for monitoring the

online activities of users and the use of the chosen technology protection measure to protect against access through such
computers to visual depictions that are (i) obscene, (ii) child pornography, or (iii) harmful to minors, as those terms are
defined in Section 1703(b)(1) and (2) of the Children's Internet Protection Act of 2000.  Such procedures or guidelines shall be
designed to:
a.   Provide for monitoring the online activities of users to prevent, to the extent practicable, access by minors to inappropriate

matter on the Internet and the World Wide Web;
b.   Educate minors about appropriate online behavior, including interacting with other individuals on social networking

websites and in chat rooms and cyberbullying awareness and response as required by the Children's Internet Protection
Act.

 c.   Prevent unauthorized access, including so-called "hacking," and other unauthorized activities by minors online;
 d.   Prevent the unauthorized disclosure, use and dissemination of personal identification information regarding minors; and
 e.   Restrict minors' access to materials "harmful to minors," as that term is defined in Section 1703(b)(2) of the Children's

Internet Protection Act of 2000.

The system's technology resources are provided for educational purposes that support the curriculum  and the mission of Jefferson
City Schools.  Use of computers and network resources for any reason other than this educational purpose is strictly prohibited.
 Students and employees accessing network services or any school computer shall comply with the system's BYOT (Bring Your
Own Technology) Agreement and the system's acceptable use guidelines.  Jefferson City School System reserves the right to
monitor, access, and disclose the contents of any user's files, activities, or communications.

It must be understood that the Internet is a global, fluid community, which remains largely unregulated.  While it is a valuable tool
for educational research, there are sections that are not commensurate with the community, school, or family standards.  Jefferson
City Schools will provide an Internet filter system, which restricts access to a large percentage of inappropriate sites.  It should not
be assumed, however, that users are completely prevented from accessing inappropriate materials or from sending or receiving
objectionable communications.

Additionally, access to the Internet and computer resources is a privilege, not a right.  Therefore, users violating the Jefferson City
Schools BYOT Agreement or acceptable use policy shall be subject to revocation of these privileges and potential disciplinary
action.

Policy IFCB - Field Trips & Excursions
Field trips may be taken by classes and groups of the Jefferson City Schools as an extension of regular educational experiences. 
Students participating in field trips must present written permission to school officials from parents for such participation and must
observe the same rules of conduct as prescribed for regular classroom activities.  It shall be the responsibility of teachers and other
school personnel to properly supervise and plan field trips in order that they shall accomplish some worthwhile educational
objectives. 

The Superintendent is authorized to approve or disapprove field trip requests.
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Policy IHE - Promotion & Retention
The Board hereby authorizes the Superintendent and administrative staff to develop procedures or regulations that specify how the
state-adopted assessments and what local promotion criteria will be used in making decisions concerning promotion, placement or
retention of students in Grades 1 through 8. Such procedures or regulations shall provide for the following:   

1. Each teacher shall be responsible for determining through a variety of assessments whether a student appears to be on
grade level or achieving at a level which, with accelerated, differentiated, or additional instruction or interventions, would
allow the student to perform at grade level by the conclusion of the subsequent school year. 

2. Where the teacher believes the student is not performing at such level, the teacher must implement remediation efforts as
set forth in regulations or procedures.

3. A mechanism shall be established whereby a school level team will review a student’s performance prior to any decision
to retain the student.

4. Prior to a student’s retention, the student’s parents must be notified of the possibility of retention and given
the opportunity to attend a meeting to discuss the matter.

5. School level promotion and retention decisions may be appealed to the Superintendent or designee, whose decision shall
be final.

Policy IKD - School Ceremonies & Observances
It is the policy of the Board of Education that each student in this school system shall be afforded the opportunity to recite the
Pledge of Allegiance to the flag of the United States of America during each school day.  The principal of each school shall
schedule the time and manner for recitation of the Pledge of Allegiance.  Each teacher shall be informed of this policy and shall
adhere to the same.

Morning Video Announcements
The student body and JES faculty participate in video announcements each morning.  This media vehicle provides individuals with
the opportunity to engage in the pledge of allegiance to the flag, as well as a moment of silence, while promoting, reinforcing, and
recognizing responsible choices as related to the character education program. Students are afforded the opportunity to recite the
Pledge each day during morning video announcements. All students shall be encouraged to stand.  However, students not
participating in the recitation of the Pledge may a) stand and refrain from reciting the Pledge; or b) remain seated.

The Jefferson Elementary School staff strives to involve students in school ceremonies and observances as well as activities related
to character education and conflict resolution.  Such activities can encourage each child to become a disciplined, creative, and
well-motivated learner.

Policy JAA - Equal Educational Opportunities
The Jefferson City School District does not discriminate on the basis of race, color or national origin, sex or disability in any
student program.  It is the policy of the Board of Education to comply fully with the requirements of Title VI, Title IX, Section 504
of the Rehabilitation Act of 1973, the Americans With Disabilities Act and all accompanying regulations.

Any student, parent or other person who believes he or she or any student has been discriminated against or harassed in violation
of this policy must make a complaint in accordance with the procedures outlined below.

COMPLAINTS PROCEDURE

Complaints made to the School District regarding alleged discrimination or harassment on the basis of race, color or national
origin in violation of Title VI, on the basis of sex in violation of Title IX or on the basis of disability in violation of Section 504 of
the Rehabilitation Act of 1973 or the Americans With Disabilities Act will be processed in accordance with the following
procedure:

1. Any student, employee, parent or other person with a complaint or report alleging a violation as described above shall
promptly notify, in writing or orally, either the principal for his/her school or the appropriate coordinator designated from
time to time by the Board of Education [or by the principal].  If the complaint is oral, either the coordinator or school
principal to whom the complaint is made shall promptly prepare a memorandum or written statement of the complaint as
made to him or her by the complainant and shall have the complainant read and sign the memorandum or statement if it
accurately reflects the complaint made. If the complaint is made to a school principal, he or she shall be responsible for
notifying the appropriate coordinator of the complaint.
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2. If the alleged offending individual is the coordinator or the principal, the complaint shall either be made by the
complainant to the Superintendent or, if the complaint is initially made to the school principal, reported by the principal to
the Superintendent.  If the alleged offending individual is the Superintendent, the complaint shall be made to the
designated coordinator, who shall, without further investigation, report the complaint to the Board chairperson. 

3. The coordinator or his or her designee shall have fifteen work days to gather all information relevant to the complaint
made, review the information, determine the facts relating to the complaint, review the action requested by the
complainant, and attempt to resolve the complaint with the complainant and any other persons involved. The coordinator
or designee shall prepare a written response to the complaint detailing any action to be taken in response to the complaint
and the time frame in which such action will be taken and copies of this response shall be furnished to the complainant,
the appropriate coordinator and the principal or his or her designee. 

4. If the complaint is not resolved at the conclusion of this fifteen-day period or if the complainant is not satisfied with the
resolution of the complaint, the complainant shall have the right, within five work days of receiving a copy of the written
response, to have the complaint referred to the Superintendent of Schools.  If the alleged offending individual is the
Superintendent, the complainant may have the complaint referred to the Board of Education, rather than the
Superintendent.

5. The Superintendent shall have fifteen work days to review the complaint and the response of the coordinator or designee
and attempt to resolve the complaint.  The Superintendent shall furnish to the complainant a written response setting forth
either his or her approval of the action recommended by the coordinator or designee or the action to be taken by the
School District in response to the complaint in lieu of that recommended by the coordinator or designee and the time
frame in which such action shall be taken. 

6. This policy is not intended to deprive any student or parent of any right they may have to file a complaint under any other
applicable policy of the local board or to contact the Office of Civil Rights or other appropriate state or federal agency
with regard to any allegations that the School District has violated the statutes described above. 

7. The School District shall be responsible for distributing and disseminating information relevant to this policy and
procedure to students, parents and employees through appropriate procedures. 

8. No reprisal shall occur as a result of reporting unlawful discrimination or harassment under this policy, and any attempt to
retaliate against a complainant shall be disciplined as is appropriate.

9. The confidentiality of any individual making a complaint or report in accordance with this policy, to the extent it
is reasonably possible and complies with the law, shall be protected, although the discovery of the truth and the
elimination of unlawful harassment shall be the overriding consideration.

Policy JB - Student Attendance
Excused Absences 

It is the policy of the Board to excuse students from school for the following reasons: 

1. Personal illness or when attendance in school endangers a student’s health or the health of others.
2. A serious illness or death in a student’s immediate family necessitating absence from school.
3. A court order or an order by a governmental agency, including pre-induction physical examinations for service in the

armed forces, mandating absence from school.
4. The observance of religious holidays, necessitating absence from school.
5. Conditions rendering attendance impossible or hazardous to student health or safety.
6. Registering to vote or voting in a public election, which shall not exceed one day.
7. A student whose parent or legal guardian is in military service in the U. S. armed forces or National Guard, and such

parent has been called to duty for or is on leave from overseas deployment to a combat zone or combat support posting,
will be granted up to 5 days of excused absences per school year to visit with his or her parent prior to the parent’s
deployment or during the parent’s leave.

8. Any other absence not explicitly defined in this policy but deemed to have merit based on circumstances as determined by
the Superintendent or his/her designee.

9. The principal may in certain circumstances require students to present appropriate medical or other documentation upon
return to school for the purpose of validating that absences are excused. 

School days missed as a result of out of school suspension shall not be counted as unexcused for the purpose of determining
student truancy, but shall be counted as unexcused for all other purposes. 
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Students Counted Present  

Students shall be counted present under the following circumstances:  

1. When they are serving as pages of the Georgia General Assembly.
2. A foster care student who attends court proceedings relating to his or her foster care shall be counted present and shall not

be counted absent, either excused or unexcused, for any day or portion of a day missed from school.

Grades and Absences 

Final course grades of students shall not be penalized because of absences if the following conditions are met: 

1. Absences are justified and validated for excusable reasons.
2. Make up work for excused absences was completed satisfactorily.

  
Policies and Procedures to Reduce Unexcused Absences: Notification

1. The school system shall provide to the parent, guardian, or other person who has control or charge of a student
(hereinafter referred to as “parent”) when the student has five unexcused absences. The notice will outline the penalty and
consequences of such absences and that each subsequent absence will constitute a separate offense.  After two reasonable
attempts to notify the parent, the school system will send written notice via first class mail or via certified mail, return
receipt requested; and

2. Prior to any action to commence judicial proceedings to impose a penalty on the parent for failing to comply with
compulsory attendance law, the school system will notify the parent by certified mail, return receipt requested; and

3. Each school shall provide to the parent of each student enrolled a written summary of possible consequences and
penalties for failing to comply with compulsory attendance. By September 1 of each school year or within 30 school days
of a student’s enrollment, the parent will be asked to sign a statement indicating receipt of such a written statement of
possible consequences and penalties.  In addition, students aged ten or older by September 1 must sign a statement
indicating receipt of a written statement of possible consequences for non-compliance with the local Board policy.

Compulsory Student Attendance Law
Notification of Provisions of Georgia’s “Compulsory Student Attendance Law” O.C.G.A. 20-2-690.1

The Jefferson City Board of Education and the State of Georgia believe that regular attendance at school is important to a child’s
academic success. The law requires that all children between their sixth (6) and sixteenth (16) birthdays be enrolled in and
regularly attend an approved educational program.

According to State Board of Education Rule 160-5-1-.10, Student Attendance, a student is considered truant when he/she is subject
to the compulsory attendance law and has accumulated more than five (5) unexcused absences during the school year. The
responsibility for assuring compliance with the compulsory law resides with parents, guardians, and other persons having control
or charge of school age children.

Failure to comply with the law is a misdemeanor punishable by a fine not less than $25.00 and not greater than $100.00,
imprisonment not to exceed 30 days, community service, or any combination of such penalties.  Each unexcused absence after five
(5) for the year is a separate criminal offense, and the penalties described above will apply independently to each such offense.

Compulsory Attendance Age

Every parent, guardian, or other person residing in Georgia is required either to enroll and send children in their care and charge
between the ages of six and 16 to a public or private school or to provide a home study program for these children which meets the
requirements set forth in law, unless the child is specifically exempt.  The Board of Education is required by law to assure that all
children between the ages of 6 and 16 enrolled in public schools in the district are attending school unless they are enrolled in a
private school or home study program.
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All children enrolled for 20 school days or more prior to their sixth birthday shall become subject to all the provisions of State law
and the rules and regulations of the State Board of Education relating to compulsory school attendance even though they have not
attained six years of age.

Policy JBC - School Admissions, Transfers and Withdrawals
SCHOOL ADMISSIONS, TRANSFERS AND WITHDRAWALS

I. Definitions.
1. Attend – A student’s physical or virtual presence in the educational programs for which he or she is enrolled.
2. Case Management Consultation (CMC) – a consultation by a school social worker or case manager in which a process

is used to discover whether any transition problems exist and whether any services are necessary for a child placed by the
Department of Human Services (DHS) or Department of Juvenile Justice (DJJ).  This process, as defined in State Board
Rule 160-4-8-.17 (JGEB), will be utilized each time a DHS- or DJJ-placed child enrolls in a new school.

3. Education For Homeless Children and Youths – Subtitle B of Title VII of the McKinney-Vento Homeless Assistance
Act (42 U.S.C. 11431et seq.) that requires each state to ensure that each child of a homeless individual and each homeless
youth has equal access to the same free, appropriate public education as provided to other children and youth.  In
accordance with the Act and State Board Rule 160-5-1-.28 (JBC), the term “Homeless Child and Youth” is defined as
children and youth who are:
a. Sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason;
b. Living in motels, hotels trailer parks, or camping grounds due to lack of alternative adequate accommodations;
c. Living in emergency or transitional shelters; or
d. Abandoned in hospitals; 
e. Moreover, the following children are included in the definition: children who have a primary nighttime residence that

is a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human
beings; children who are living in cars, parks, public spaces, abandoned building, substandard housing, bus or train
stations, or similar settings; and migratory children who qualify as homeless because they are living in circumstances
described above.

II. Emancipated Minor –An individual under the age of eighteen who is no longer under the control or authority of his or
her parents or guardians by operation of law or pursuant to a petition filed by the minor with the juvenile court as
provided in the Juvenile Code. Emancipation by operation of law occurs when a minor is validly married or as otherwise
prescribed by law. Emancipation by petition is granted by a judge in juvenile court after the judge determines
emancipation is in the best interest of the minor.

III. Enroll – The registration of a student by a parent, guardian, or other person having control or charge of a child, or the
student (in the case of an emancipated minor providing the school system with the appropriate documentation. Once
enrolled, the child shall be eligible to attend the assigned school.

IV. Other Person – An adult at least 18 years of age or an emancipated minor at least sixteen years of age residing within the
school system who is not the parent or guardian of a child but stands in loco parentis (i.e., to assume the duties and
responsibilities of a parent such as providing food, shelter, clothing or medical care.)

V. Residency – Residency as applied to this policy shall mean the place where the student lives with a parent, guardian, or
other person, unless the student is an emancipated minor.  The student must be an occupant of a dwelling located within
the school system. Proof of residence in the school district shall be required when a student enrolls and whenever a
change of residence occurs, unless the student is homeless. Individuals not legally admitted into the country shall not be
denied a free public education.

VI. Withdraw – The removal of a student from the official roll of a school. 
VII. Requirements for Enrollment

1. Authority to Enroll
Under the provisions stated in O.C.G.A. § 20-2-690.1, a parent, guardian, or other person has the authority to enroll a
student in a publicly funded Georgia school.
a. A student who meets the age eligibility requirements is eligible to enroll in the school system if the student’s parent

or legal guardian (or the student in the case of an emancipated minor) is a resident of the school district. Proof of
residence is required in accordance with regulations developed by the superintendent.

b. If the person enrolling a student is not the parent and does not hold legal guardianship, the person enrolling the
student must complete a Non-Parental Affidavit specifying the reasons why the student is living with the “other
person”.
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c. If the person enrolling the student is acting under the authority of a power of attorney executed by a parent or
guardian serving in the military, the school shall allow the student to enroll.  The school system may require proof of
a duly executed power of attorney and/or certificate of acceptance as guardian, escort, or attorney. The school system
shall not require such persons to obtain legal guardianship.

d. Admission of Students: Transfer Students Not in Good Standing
No student transferring from another school or school system shall be admitted to the Jefferson City Schools unless
or until such student presents records showing his/her prior attendance and that he/she was in good standing with that
school or school system when last enrolled.  A principal of a school in the Jefferson City School System may satisfy
this requirement through oral communication with the school district last attended, and admit the student upon
receiving verbal assurances that he/she is in good standing, not under suspension or expulsion, and that the necessary
records are forthcoming. No student shall be admitted who comes from another school system during a period when
suspension or expulsion from that school system is still in effect. 

If the student still has time remaining under suspension or expulsion before being eligible to return to the school
previously attended, the student will not be eligible for admission to any school in this school system until the
expiration of that suspension or expulsion period.

If any student seeking admission to the Jefferson City School System from another system states in writing any good
and sufficient grounds showing why this policy should not apply to him/her, a due process hearing will be provided
before either the principal of the school to which admission is sought, or before some tribunal constituted by the
Superintendent or his/her designated representative, to consist of not more than three (3)members of the
administrative staff.  

In any case where a student seeks to transfer from another system who have been permanently expelled from such
system, such student may likewise file a written statement of reasons why his/her expulsion from the other system
should not disqualify him from attendance in this system, an a due process hearing as provided above will be
conducted to resolve the questions of eligibility for admission.

e. Nonresident Students will be considered for admission into the Jefferson City School System in accordance with
Policy JBCB—Nonresident Student.

2. Age Eligibility
Other than students specifically exempted by rule or by law, the following individuals are eligible for enrollment:
a. Students who have attained the age of five by September 1 unless they attain the age of 21 by September 1 or they

have received a high school diploma or the equivalent as prescribed in O.C.G.A. § 20-2-150; Students who have
dropped out of school for a quarter or more shall be enrolled unless they attain the age of 20 by September 1 or they
have received a high school diploma or the equivalent.

b. Students who were legal residents of one or more other states or countries for a period of two years immediately prior
to moving to Georgia, were legally enrolled in a public kindergarten or first grade, are otherwise qualified and will
attain the age of five for kindergarten or six for first grade by December 31; or Special education students through the
age of 21 or until they receive a regular high school diploma.

3.  Evidence of Date of Birth
a. Other than students specifically exempted by State Board rule or by Georgia law, before admitting any student to a

school in the school system, the superintendent or designee shall accept evidence in the order set forth below that
shows the individual’s date of birth:
1. A certified copy of a birth certificate, certified hospital issued birth record or birth certificate;
2. A military ID;
3. A valid driver’s license;
4. A passport;
5. An adoption record;
6. A religious record signed by an authorized religious official;
7. An official school transcript; or
8. If none of these evidences can be produced, an affidavit of age sworn to by the parent, guardian or other person

accompanied by a certificate of age signed by a licensed practicing physician, which states that the physician has
examined the child and believes that the age as stated in the affidavit is substantially correct.

b. Upon presentation of one of these evidences above, a photocopy of the document shall be placed in the student’s
record and the document that is presented shall be returned to the parent, guardian, or other person.
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c. A student will be identified in the local Student Information System and in the Georgia Statewide Student
Information System by the student's legal name as it appears on the documentation submitted for age verification as
cited above or in a court order changing the student's name.

d. Once a student has successfully enrolled in any publicly-funded Georgia school by providing one of the evidences
cited above and is recorded in the Georgia Testing Identifier application (see SBOE Rule 160-5-1-.07), further proof
of age is deemed unnecessary.

4. Other Documents Required During the Enrollment Process
The parent or guardian, or other person must provide:
a. A copy of the enrolling student’s social security number or sign a form stating the individual does not wish to provide

the social security number, pursuant to O.C.G.A. § 20-2-150.
b. A certificate in accordance with the provisions of O.C.G.A. § 20-2-771, concerning the immunization of students,

which includes an exception for religious grounds.
c. A certificate in accordance with the provisions of O.C.G.A. § 20-2-770, concerning nutritional screening and eye,

ear, and dental examinations of students.
d. Proof of residence shall be required, unless the student is homeless and the McKinney-Vento Act applies. A

homeless child shall be enrolled immediately even in the absence of any appropriate documentation. Upon
determining that a student is homeless, the child must be allowed to either remain in the district in which he or she
was enrolled prior to becoming homeless or enroll in the district where he or she is now located.  Proof of residence
is not required. The employee or other designated individual responsible for care of homeless students shall assist the
homeless student in acquiring the necessary records for enrollment.

5.      Students Placed by DHS or DJJ
a. Upon notification by DJJ that a student will be enrolling in the school system, the school system shall enroll the

student in his or her home school, as opposed to an alternative educational setting, unless the Case Management
Consultation team concludes that the best placement for the child would be the alternative setting. Any placement
made pursuant to an Individualized Education Program (IEP) team shall take precedence.

b. Upon notification by DHS or DJJ, the school system shall immediately enroll a student in the physical or legal
custody of DHS or DJJ or a student placed by DHS or DJJ in a residential facility located within the school system’s
jurisdiction, pursuant to O.C.G.A. § 20-2-133.  The school system will follow guidelines developed by the State
Department of Education governing the provision of education services provided by local school systems to students
being served in therapeutic facilities.

6.      Provisional Enrollment
a. A student shall be enrolled on a provisional basis and allowed to attend a school for 30 calendar days while awaiting

evidence of age, residence, or other local requirements. The provisional enrollment period may be extended for
extenuating circumstances in the discretion of the superintendent or designee.
1. The superintendent or designee shall notify the registering parent, guardian, or other person at least 10 calendar

days prior to the withdrawal of the student.
2. If evidence is not provided within this period, the superintendent or designee shall mark the student withdrawn at

the end of the thirtieth day.
i. The registering parent, guardian, or other person will be considered noncompliant and subject to all penalties

as prescribed in O.C.G.A. § 20-2-690.1.
ii. The superintendent shall report violations to the appropriate authorities for adjudication.

3. O.C.G.A. § 20-2-150(c) concerning compulsory attendance of students prior to their seventh birthday does not apply
to provisional enrollment.

4. Students pre-registering for school are not eligible for provisional enrollment until the beginning of the attendance
period of the school term for which the student is enrolling.

5. The provisions of O.C.G.A. § 20-2-670 regarding transferal of discipline actions or felony convictions for students in
grade 7 and above shall take precedence over any provisional enrollment.

7. A student shall be allowed to enroll in the school system if the student meets residency and other specified
qualifications and otherwise would not be denied enrollment under O.C.G.A. § 20-2-751.1 and O.C.G.A. §
20-2-751.2 concerning student expulsion.

8. The school system is not responsible for making determinations regarding immigration and visa status.  The school
system will accept non-immigrant, foreign students on visas and immigrants/non-visa-holders who meet age and
residency requirements without inquiring about their legal status, in accordance with federal or state law and SBOE
rule.
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Requirements for Student Withdrawal
1. No-Shows: A student who is not in attendance on the first day of school but was expected based on prior year enrollment,

shall be withdrawn as a no-show student and shall not be included in any enrollment or attendance counts.
2. Voluntary Withdrawal In Accordance With Procedures 

a. When a parent, guardian or other person withdraws a student according to established withdrawal procedures, the
student’s withdrawal date shall be recorded as the last day of student attendance.  If a student is under suspension on
the date of the withdrawal, the new school of enrollment, if known, shall be notified of the terms of the suspension.

b. If a sixteen or seventeen year old student who has not completed all requirements for a high school diploma wishes to
withdraw from school, the student must have the written permission of his or her parent or legal guardian prior to
withdrawing.  The principal or designee will make a reasonable attempt to hold a conference with the student and
parent or guardian to share the educational options available, pursuant to O.C.G.A. § 20-2-690.1(e).

3. Involuntary Withdrawal When Withdrawal Procedures Are Not Followed
a. When a parent, guardian, or other person does not withdraw a student from school according to established

procedures and the school has proof of enrollment in a different school, school system, private school or home study
program, the date of withdrawal for a student shall be the last school day of student attendance.  If a student is under
suspension on the date of withdrawal, the new school of enrollment shall be notified of the terms of the suspension.

b. With no proof of enrollment in another school, school system, private school, or home study program, a student shall
be withdrawn from a school after 10 consecutive unexcused absences or when the school system obtains
documentation that the student no longer resides in the school’s attendance zone.  The student withdrawal date shall
be the last day of attendance or the day the school system obtains documentation validating the student no longer
resides in the school’s attendance zone, unless the student is allowed to continue to attend in accordance with board
policy or an exception granted previously on the basis of O.C.G.A. § 20-2-293 or §20-2-294.   The superintendent or
designee shall use his or her best efforts to notify the parent, guardian, or other person if the school system plans to
withdraw the student.

4. A student shall not be withdrawn due to excused absences defined in Board Rule 160-5-1-.10 (JB-Student Attendance)
and O.C.G.A. § 20-2-690.1(a).

5. A student shall not be withdrawn while participating in a Hospital/Homebound Instruction Program in accordance with
the requirements of the program.

6. All student withdrawals shall be made and documented in accordance with the state enrollment and withdrawal rule and
associated guidelines and resources.

School Notification of Withdrawal
Please notify the school registrar, appropriate teacher(s), and fill out a withdrawal form prior to withdrawing your child(ren). All
textbooks/library books must be returned, and any outstanding account balances must be settled.  These include but are not limited
to outstanding cafeteria charges, PLUS balances, and/or replacement costs for lost textbook(s) and/or library book(s).

Once the student enrolls in a new school, personnel from that school will send a signed Request for Records form, which will
enable Jefferson Elementary School personnel to release school records.

Any student withdrawing for the purpose of enrolling in a home study program must submit to the school a withdrawal form and
the declaration of intent. The parent or guardian files a declaration of intent to the GaDOE to operate a home study program and
the name(s) of the student(s) enrolled. A copy of the intent must be submitted to the school of residence.

Policy JBC(1) - Homeless Students
The term “homeless children and youths” is defined as provided in the McKinney-Vento Homeless Assistance Act (the Act).

In accordance with the Act, every child of a homeless individual and every homeless child or youth shall have equal access to the
same free, appropriate public education as provided to other students.  The District shall assign and admit a child or youth who is
homeless to a District school regardless of residence or whether the parent or student is able to produce records normally required
for enrollment.  Emergency contact information is required at the time of enrollment consistent with district policies, including
compliance with the State's Address Confidentiality Program when necessary.
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The Superintendent shall appoint a liaison for homeless children and youths.

Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, including:
1. Sharing the housing of other persons due to loss of housing or economic hardship;
2. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative adequate accommodations;
3. Living in emergency or transitional shelters;
4. Are abandoned in hospitals;
5. Living in public or private places not designed for or ordinarily used as a regular sleeping accommodation for human

beings;
6. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation stations or similar settings;
7. Are migratory children living in conditions described in the previous examples.

The School District will work with homeless children and youths and their families to provide stability in school attendance and
other services.  Special attention will be given to ensuring the enrollment and attendance of homeless children and youths not
currently attending school in a manner that will not stigmatize or segregate them on the basis of their status as homeless. 
Homeless students will be provided district services for which they are eligible, including transportation services, Head Start and
comparable preschool programs, Title I and similar state or local programs, educational programs for students with disabilities or
limited English proficiency, career and technical education programs, gifted and talented programs and school nutrition programs.
Appropriate secondary education and support services will be provided to ensure that homeless youths receive appropriate credit
for full or partial coursework satisfactorily completed while attending a prior school.

The Superintendent or designee will review and revise as necessary regulations or procedures that may be barriers to the
enrollment of homeless children and youths.  In reviewing and revising such regulations or procedures, the District will consider
issues of transportation, immunization, residence, birth certificates, transfer of school records and other documents required for
enrollment.                                 

Anyone having a concern or complaint regarding eligibility, school selection, or enrollment of a homeless child or youth should
first present it orally and informally to the District homeless liaison, who shall carry out the dispute resolution process as defined
in the state plan for the education of homeless children and youths.

Policy JBCB - Nonresident Students
The Jefferson City Board of Education appreciates the positive contributions nonresident students have made, and will continue to
make to the overall success of the system.  The Board desires to continue enrolling out-of-district students in a fashion that will
facilitate a quality instructional program for all its students.  In keeping with this objective, the following is adopted:
1. Any student whose parents or legal guardian(s) are bona fide residents of the City of Jefferson shall be admitted provided said

student is not under expulsion or long-term suspension from the school last attended.
2. Students whose parents or legal guardian(s) are not bona fide residents of the City of Jefferson may attend a Jefferson School

under the following conditions:
A. Said student is in good standing with the school previously attended, having demonstrated consistently good attendance,

satisfactory discipline and the readiness/qualifications for the grade/program in which they are seeking enrollment. 
Students who have withdrawn from previously attended school to avoid any form of disciplinary action may not enroll in
the Jefferson City District.  Students withdrawing for poor attendance or unsatisfactory academic performance may not
enroll in a Jefferson City School.

B. The Jefferson City Board of Education reserves the right to establish enrollment limits in all grades, classes, and/or
programs.  Nonresident enrollment will not be available when such will cause the number of students to exceed 90% of
the limit established by the Board for each grade and 75% of the limit established by the Board for each program.

C. The nonresident tuition program began in 2004-2005 with Jefferson Elementary School.  Since that time, it has expanded
to include all schools in the district. 

1. Tuition is due upon acceptance and before students begin school.
2. Out-of-district students whose parents own property within the city limits of Jefferson and who pay ad valorem city

school taxes will receive credit for such taxes paid against the amount of tuition owed.
3. Out-of-district students whose parents are employees of the Jefferson City Board of Education shall be exempt from

tuition during the time their parents are employed by the Board.  In accordance with Georgia law, the Jefferson City
Board of Education allows a nonresident student to attend and be enrolled in the school in which a parent or guardian is a
full-time employee.  Personnel employed in positions that require certification from the Professional Standards
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Commission (PSC) as a teacher or administrator or teachers that require a professional license from a state licensing
board may enroll their children in a school other than where they are assigned.

4. The Board of Education shall annually review the amount of tuition charged and all policies, procedures and guidelines
impacting the establishment and collection of said tuition.
 

When considering the admission of nonresident students, the first and foremost priority of the Jefferson City Board of Education is
the potential for academic success as exhibited by transcripts, standardized testing results and/or performance on placement tests
administered by the Jefferson City School System.  Other factors are considered but are not a guarantee of acceptance:

1. Currently enrolled nonresident students;
2. Children of Jefferson City School System employees or employees of the City of Jefferson;
3. Children of alumni of the Jefferson City School System;
4. Siblings of currently enrolled nonresident students;
5. Children whose parents or legal guardians pay ad valorem tax to the City of Jefferson
6. Transportation for nonresident students will be the responsibility of the parents or legal guardian(s).
7. When a student's parents or legal guardian(s) relocate from a City of Jefferson address to an out-of- district residency, that

student must comply with Policy JBCB once nonresidency has been established.
8. Policy JBCB shall no longer apply when a nonresident student's parents or legal guardian(s) relocate to a City of Jefferson

address.  In cases where tuition has been paid, the parent or legal guardian will receive a pro rata refund.
9. Nonresident students seeking to enroll in the Jefferson City School System must complete an APPLICATION FOR

ADMISSION OF NONRESIDENT STUDENT.   In addition, the student and parents or legal guardian(s) must sign a
CONTRACT OF AGREEMENT with the Jefferson City School System stating that they are aware that a nonresident
student is admitted based upon the student's good behavior and willingness to perform the academic assignments required
of all students.  The student's parents or legal guardian(s) agree to cooperate and participate in conferences involving their
child and will endeavor to motivate their child to behave and achieve academically.  If the nonresident student's behavior,
efforts to achieve, attendance, and/or grades deteriorate, the principal of the school to which the student is assigned may
revoke the student's privilege of attending the school.

10. Application for the following school year will not be accepted prior to spring kindergarten registration.
11. Nonresident students may have the privilege of attending the Jefferson City Schools revoked without convening a

disciplinary tribunal  for any of the following reasons:
A. Unacceptable behavior;
B. Unacceptable attendance;
C. Lack of effort and/or poor academic performance;
D. Falsification and/or misrepresentation of information during application process; and
E. Other good and sufficient cause.

Policy JCAB - Interviews and Searches of Students
Interrogations

The principal of each school in the Jefferson City School System, or his/her authorized representative, possesses the authority to
conduct reasonable questioning of students in order to properly investigate and punish student misconduct.

Searches

The Jefferson City School System endeavors to provide a safe and secure environment for all students. The Board authorizes
reasonable searches of students directed to that end by authorized school officials.  Searches based on reasonable suspicion may
proceed without hindrance or delay, but they shall be conducted in a manner which ensures that students are not arbitrarily stripped
of personal privacy.

The principals of each school in the Jefferson City School System, or his/her authorized representative, possesses the authority to
conduct inspection of students' school lockers or articles carried upon their persons. Cell phones or other electronic devices taken
from students due to their possession and/or use in violation of school rules are subject to having their contents searched. Such
searches shall be based on a reasonable suspicion of the presence of deleterious items.  Examples of deleterious items shall
include, but are not limited to, secreted noise-makers, water guns, contraband drugs, a handgun or other dangerous weapons.

Principals of each school where lockers are issued shall ensure that at the time lockers are made available to students, it is clearly
specified in writing that lockers are subject to inspection and search by school officials.  Each school shall maintain duplicate keys
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or records of all locker combinations, and avoid any practices which lead students to believe that lockers are under their exclusive
control.

In the event search of a student's person, his/her personal possessions, or his/her locker reveals the student is concealing material
the possession of which is prohibited by federal, state or local law, local law enforcement authorities shall be notified so that they
may take appropriate action.

Policy JCAC - Harassment
It is the policy of this School District to prohibit any act of harassment of students by other students or employees based upon race,
color, national origin, sex, or disability at all times and during all occasions while at school, in the workplace or at any school
event or activity.  Any such act by a student or employee shall result in prompt and appropriate discipline, including the possible
termination of employment or suspension or expulsion of the student.

Sexual harassment may include conduct or speech which entails unwelcome sexual advances, requests for sexual favors, taunts,
threats, comments of a vulgar or demeaning nature, demands or physical contact which creates a hostile environment.  There may
be other speech or conduct which employees or students experience as inappropriate or illegal harassment which should also be
reported; harassment can take many forms and it is not possible to itemize every aspect of the harassment forbidden by this policy. 

Any student, parent, employee, or other individual who believes that a student has been subjected to harassment or discrimination
by other students or employees of the School District as prohibited by this policy should promptly report the same to the principal
of their school or to the appropriate coordinator designated in policy JAA, who will implement the board’s discriminatory
complaints procedures as specified in that policy. Students may also report harassment or discrimination to their school counselor
or any administrator.  Students and employees will not be subjected to retaliation for reporting such harassment or discrimination. 
If at any point in the investigation of reported sexual harassment of a student, the coordinator or designee determines that the
reported harassment should more properly be termed abuse, the reported incident or situation shall be referred pursuant to the
established protocol for child abuse investigation. 

It is the duty of all employees to promptly report harassment forbidden by this policy.  All supervisors will instruct their
subordinates as to the content of this policy and, through appropriate professional learning activities, enlighten employees as to the
varied forms or expression of prohibited harassment. The principals of all schools shall ensure that students and parents are
informed through student handbooks and verbally that such harassment is strictly forbidden, how it is to be reported and the
consequences for violating this policy.

Policy JCDA - Student Code of Conduct
It is the policy of the Jefferson City Board of Education that each school within this school district shall develop and implement
age-appropriate student codes of conduct designed to improve the student learning environment and which will comply with state
law and State Board of Education Rule 160-4-8-.15. Each code of conduct shall include, at a minimum, the requirements specified
in State Board Rule 160-4-8-.15, STUDENT DISCIPLINE.

Each school shall involve parents in developing and updating student codes of conduct. Each code shall require disciplinary action
for each infraction of the code.

The student code of conduct shall be distributed to each student and the student’s parents or guardians during the first week of
school and upon enrollment of each new student.  The parents shall be requested to sign an acknowledgment of the receipt of the
code of conduct and return promptly the acknowledgment to the school.  The student code of conduct shall be available in the
school office and each classroom.

The rules, regulations, and policies of the school and the Board of Education will apply to students at school or on school property
at any time, off school grounds at any school activity, function or event, while traveling to and from such events, at bus stops, and
on vehicles provided for student transportation by the Board of Education.  Students may be disciplined for conduct off campus
which is felonious or which may pose a threat to the school’s learning environment or the safety of students and employees.

Violation of the following rules and regulations can result in suspension or expulsion.  Depending on the frequency of the violation
and severity of the violation and the severity of the offenses, any of the following violations may result in a disciplinary hearing.
Offenses include, but are not limited to the following:
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Alcohol
Arson
Battery
Burglary
Computer Trespass
Disorderly Conduct
Drugs
Fighting
Homicide
Weapons-Other
Motor Vehicle Theft
Bullying
Instigating a Fight
Larceny/Theft
Robbery
Sexual Battery
Sexual Harassment
Sex Offenses
Threat/Intimidation
Tobacco
Trespassing

Vandalism
Destruction
Weapons-Knife
Kidnapping
Hitting/Pushing
Dress Code Violation
Inappropriate Behavior
Weapons-Rifle/Shotgun
Disrespect/Insubordination
Misbehavior on School Bus
Cheating
Use of Profanity
Inappropriate Touching
Misuse of Beeper/Cell Phone
Skipping Activities/Leaving
Campus
Taking Others’ Property
Weapons-Handgun
Classroom Disruption/Talking
Unexcused Absences/Tardies
Failure to Accept Discipline
Other Discipline w/State Activities

Inciting, Advising, or Counseling Others to
Engage in Prohibited Acts

Willful and Persistent Violation of the Student
Code of Conduct

Falsifying, Misrepresenting, Omitting, or
Erroneously Reporting Information
Regarding Instances of Alleged
Inappropriate Behavior by a Teacher
Administrator, or Other School

Employee
Toward a Student (during school and off-
school hours)

The following consequences for breaking rules listed in the student code of conduct may include, but are not limited to:
Conference
Supervised Clean-up
Out-of-School Suspension
Alternative School
Class Removal

Opportunity Room
Loss of Privilege
Expulsion
Court/Juvenile Referral
Warning

Detention
In-School Suspension
Bus Suspension
Other Discipline

Students are under the control of the bus driver during the times they are being transported.  Rules of conduct may be established
by individual bus drivers.  Any violation of these rules will subject the student to disciplinary measures by the appropriate school
principal or designee.

Buses are equipped with video equipment.  The student behavior code, included in the Code of Conduct section of this handbook,
also applies to students as they ride on school buses. More specific rules state that students must stay in their seats; be respectful
of others; keep head, arms, and any objects away from window openings; and refrain from eating or drinking. Large or
cumbersome items, balloons, pets, glass objects, or any other items that could jeopardize safety will not be allowed on buses.
Consequences for inappropriate bus behavior may include, but are not limited to, conferences with the student and/or
parents/guardians, assigned seating, or suspension from the bus for one or more days.  Parents are sent copies of bus discipline
referrals through the student.

It is the responsibility of the bus driver to deliver students to the designated address.  Thereafter, it remains the responsibility of the
parent(s) to provide the necessary supervision upon student drop-off.

Disciplinary Procedures
In support of individual students and the classroom learning environment, teachers are dedicated to maintaining productive student
engagement.  Unless the behavior is detrimental to safety or learning, attempts will be made to redirect the student.  If necessary,
progressive consequences will follow.  These are listed in the discipline matrix listed below.  When an office referral is warranted,
the degree of discipline will be in proportion to the student’s age, discipline history, severity of the infraction, and other relevant
factors.
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Minor vs. Major Behavior Clarification

Behavior Minor Teacher Managed Major Office Managed
● Defiance Disrespect and

non-compliance
● Not working/Unfinished

work
● Off task behaviors
● Not participating in group

work
● Making faces/rolling eyes
● Huffing, sighing etc
● Arguing-Inappropriate

response to teacher request
● Cheating/Lying

● Blatant insubordination
● Defiance which results in impeding the

learning of others
o Teacher cannot teach
o Students cannot learn
o Out of control behavior

● Disruption ● Making noises
● Talking
● Out of seat
● Not listening

● Teacher cannot teach
● Students cannot learn
● Out of control behavior

● Electronic Devices ● Not being used as directed
● Refusal to stop when

directed

● Vandalism (breakage)
● Defacing property
● Stealing major items

● Inappropriate Language ● Negative talk
● Name calling
● Swearing

● Blatant swearing
● Offensive/harassing language
● Threats

● Physical Contact ● Intentional inappropriate
physical contact:
o Tripping
o Bumping
o Pushing

● Inappropriate spatial
boundaries

● Physical contact with intent to harm

● Property Misuse ● Minor vandalism (writing
on desk)

● Stealing minor items

● Vandalism (breakage)
● Defacing property
● Stealing major items

● Many minor incidents can be utilized as teachable moments to explain, clarify, and model appropriate behavior.
● Repeated minor violations will accumulate into a major violation that will be handled by an administrator when the classroom

behavior plan has been exhausted and instruction is disrupted.
● Bus violations will be handled by an administrator.
● Consequences may include the following steps:

o Step 1:  Exhaust the classroom discipline plan.
o Step 2: (Office referral) Conference with administrator
o Step 3: (Office referral) Parents notified and loss of recess for one day.
o Step 4: (Office referral) Parents notified and loss of recess and cafeteria lunch for one day.
o Step 5: (Office referral) Parents notified/ teacher/admin/parent conference.  ½ day in office.
o Step 6: (Office referral) Parents notified and 1 day in office completing work.
o Step 7: (Office referral) Parents notified and one full day suspension.

Jefferson Elementary School Administration reserves the right to determine whether or not a student’s behavior is within the
guidelines of the Jefferson City Schools Behavior Code and determine appropriate consequences due to severity of incident.
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Policy JCDAE - Weapons
It is the policy of the Board of Education that a student shall not possess, use, handle or transmit any object that reasonably can be
considered a weapon on property or in a building owned or leased by a school district, at a school function, or on a bus or other
transportation provided by the school district.  Weapons may include, but are not limited to:

1.    Any handgun, firearm, rifle, shotgun or similar weapon; any explosive compound or incendiary device; or, any other
dangerous weapon as defined in O.C.G.A. § 16-11-121, including a rocket launcher, bazooka, recoilless rifle, mortar, or
hand grenade.
2.    Any hazardous object, including any dirk, bowie knife, switchblade knife, ballistic knife, any other knife having a
blade of two or more inches, straight-edge razor, razor blade, spring stick, knuckles, whether made from metal,
thermoplastic, wood, or other similar material, blackjack, any bat, club, or other bludgeon-type weapon, or any flailing
instrument consisting of two or more rigid parts connected in such a manner as to allow them to swing freely, which may
be known as a nun chahka, nunchuck, nunchaku, shuriken, or fighting chain, or any disc, of whatever configuration,
having at least two points or pointed blades which is designed to be thrown or propelled and which may be known as a
throwing star or oriental dart, or any instrument of like kind, any nonlethal air gun, and any stun gun or Taser.  Such term
shall not include any of these instruments used for classroom work authorized by the teacher.

Students who possess any weapon described in paragraph 1 in violation of this policy will be subject to disciplinary action.   The
Superintendent shall have the authority either before or after the student is referred for a tribunal hearing to reduce any mandated
expulsion under circumstances where it appears excessive to the superintendent. The tribunal shall also have the authority to
modify such expulsion requirements on a case-by-case basis in determining the appropriate punishment. Finally, in any tribunal
decision appealed to the board of education, the board may reduce the mandated punishment but shall consider whether the
superintendent and/or tribunal considered a reduction and any rationale in denying such a reduction.

Students who possess other weapons or hazardous objects as described in paragraph 2 will be subject to discipline as specified in
the student code of conduct.

 Reporting Requirements
Any employee who has reasonable cause to believe that a student possesses a weapon as defined in paragraph 1, is involved in an
assault using a weapon as defined in paragraph   2, or is involved in a second offense with a weapon on campus must report such
violations to the principal or assistant principal of the school.  If the principal has reasonable cause to believe that such a report is
valid, he/she must immediately make an oral report to the Superintendent and to the appropriate law enforcement authority and
district attorney.
The student’s parents or guardian will be notified immediately of his/her child’s involvement in any activity involving weapons.

Students will be given a copy of the Code of Conduct, which includes a statement of prohibited conduct with regard to weapons
and possible disciplinary actions.

Policy JCDAG - Bullying
The Jefferson City Board of Education believes that all students can learn better in a safe school environment. Behavior that
infringes on the safety of students will not be tolerated.  Bullying, as the term is defined in Georgia law, of a student by another
student is strictly prohibited.  Such prohibition shall be included in the Student code of Conduct for all schools within the school
system.

Bullying is defined as follows: An act which occurs on school property, on school vehicles, at designated school bus stops, or a
school related functions or activities, or by use of any data or software that is accessed through a computer, computer system,
computer network, or other electronic technology, that is:

1. Any willful attempt or threat to inflict injury on another person, when accompanied by an apparent present ability to do
so;

2. Any intentional display of force such as would give the victim reason to fear or expect immediate bodily harm; or
3. Any intentional written, verbal, or physical act, which a reasonable person would perceive as being intended to threaten,

harass, or intimidate, that:
a. Causes another person substantial physical harm within the meaning of Code Section 16-5-23.1 or visible bodily

harm as such term is defined in Code Section 16-5-23.1;
b. Has the effect of substantially interfering with a student's education;
c. Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or
d. Has the effect of substantially disrupting the orderly operation of the school.
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Procedures may be developed at each school encouraging a teacher or other school employee, student, parent, guardian, or other
person who has control or charge of a student, either anonymously or in the person's name, at the person's option, to report or
otherwise provide information on bullying activity.  Any teacher or other school employee who, in the exercise of his or her
personal judgment and discretion, believes he or she has reliable information that would lead a reasonable person to suspect that
someone is a target of bullying is encouraged to immediately report it to the school principal.  Any report will be appropriately
investigated by the administration based on the nature of the complaint in a timely manner to determine whether bullying has
occurred, whether there are other procedures related to illegal harassment or discrimination that should be implemented and what
other steps should be taken.  Any report of retaliation for reporting bullying will also be investigated and addressed as called for in
this policy and in accordance with school procedures.

Acts of bullying shall be punished by a range of consequences through the progressive discipline process, as stated in the Code of
Conduct. However, upon a finding by the disciplinary hearing officer, panel or tribunal that a student in grades 6-12 has committed
the offense of bullying for the third time in a school year, the student shall be assigned to an alternative school.

Upon a finding by a school administrator that a student has committed an act of bullying or is a victim of bullying, the
administrator or designee shall notify the parent, guardian, or other person having control or charge of the student by telephone call
or through written notice, which may be done electronically.

Students and parents will be notified of the prohibition against bullying and the penalties for violating the prohibition by posting
information at each school and by including such information in the student/parent handbooks.  

Policy JCEB - Student Hearing Procedure
For the purpose of conducting certain student discipline hearings, as defined below, rendering a decision and imposing
punishment, the Board of Education hereby adopts the following procedures:
1. The Superintendent or designee shall convene a hearing in the following cases:

a. Where a student has committed an alleged assault or battery upon a teacher, other school official or employee, if such
teacher or other school official or employee so requests;

b. Where a student has violated any school or system rule or engaged in any other act of misconduct or insubordination for
which the student's principal recommends a suspension or expulsion longer than ten school days.

2. The Board of Education hereby designates its administrative staff to serve as members of hearing tribunals. When the
principal of a school or his or her designee refers a student to the Superintendent or his or her designee for a hearing as
described in paragraph 1, the Superintendent or his or her staff shall choose three of these members to serve as the hearing
tribunal.  No member of the hearing tribunal shall be a member of the staff at the school which the student attends.

3. Whenever a principal or his or her designee refers a student discipline matter to the Superintendent or his or her designee, the
Superintendent or his or her designee shall send a letter by regular or certified mail to the student and his or her parents or
guardians containing a statement of the time, place and nature of the hearing, a short and plain statement of the matters
asserted and charges against the student, a list of potential witnesses, a statement setting forth the right of the student to
present evidence, cross-examine witnesses and be represented by legal counsel.  The hearing must be held no later than ten
school days after the beginning of the suspension unless the school system and parents or guardians mutually agree to an
extension.

4. The school principal or his or her designee shall be responsible for presenting evidence in support of the charges against the
student and all parties shall be afforded an opportunity to present and respond to evidence and to examine and cross-examine
witnesses on any and all issues.  Any teacher who is called as a witness by the school system shall be given notice no later
than three days prior to the hearing.  The hearing tribunal shall have made a verbatim electronic or written record of the
hearing.  This record shall be available to all parties but the cost of transcribing such record shall be borne by the party
requesting the transcript.

5. The hearing tribunal shall render a decision finding whether the student committed the offense and, if so, the appropriate
punishment.  The decision of the hearing tribunal shall be based solely on the evidence received at the hearing, including any
evidence presented by either party relevant to the appropriate punishment to be imposed.  The hearing tribunal shall render a
decision in writing within ten days of the close of the record and shall furnish a copy of the decision to the student, his or her
parents or legal guardians, the principal or his or her designee and the Superintendent.  The decision of the hearing tribunal
shall be final and shall constitute the decision of the Board of Education unless either party should appeal the decision to the
Board of Education.  In any case where the tribunal finds that the student has committed an act of physical violence as that
term is used in O.C.G.A. 20-2-751.6, any recommendation of the tribunal as to when and whether the student may return to
school in accordance with the code section shall constitute the decision of the Board of Education unless there should be an
appeal of the decision to the Board.
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6. In the event a student or his/her parent does not wish to contest the charge(s) of violation(s) of the discipline rules of the
school's code of conduct for which a tribunal has been requested, the student and parent may voluntarily accept the
consequences prescribed by the school by signing a Waiver of Disciplinary Tribunal Hearing form.  Such waiver shall specify
the rule violation, the date and description of the incident, the prescribed consequences, and an agreement to waive the
opportunity to participate in a tribunal hearing, present evidence, cross examine witnesses, and be represented by an attorney. 
The decision to waive the tribunal shall be final and cannot be appealed by the school or family.  The waiver must be signed
by the student, a parent, a school administrator and a district level administrator from the Superintendent's office, who shall act
as hearing officer with authority to approve the disciplinary consequences set forth in the waiver.

7. Any party may appeal the decision of the hearing tribunal to the Board of Education by filing with the Superintendent a
written notice of appeal within twenty days from the date the decision is rendered.  Such notice of appeal shall set forth the
decision of the hearing tribunal and the basis of the appeal.  Any decision of the hearing tribunal not appealed in this manner
shall be final.  The Superintendent may suspend the disciplinary action imposed by the hearing tribunal pending the outcome
of the appeal.

8. The Board of Education shall review the record of the hearing before the hearing tribunal, the decision of the hearing tribunal
and the notice of appeal and shall render its decision in writing within ten days from the date it receives the notice of appeal. 
The decision of the Board of Education shall be based solely on the record before the hearing tribunal and the Board shall not
consider any other evidence in ruling on the appeal. The Board may find the facts to be different than those found by the
hearing tribunal and the Board may change the punishment, in accordance with state law.  Any decision of the local Board
may be appealed to the State Board of Education by filing an appeal, in writing, within thirty (30) days after the local Board
renders its decision.

9. Any student subject to a disciplinary hearing who withdraws from the school system prior to the hearing must appear before a
Disciplinary Hearing Tribunal to determine the student's eligibility to return to the school system in the event the student ever
seeks to return to the system.  Alternatively, the school district may, in its discretion, proceed with the tribunal in accordance
with Board policy despite the student's withdrawal from school.

Policy JDF - Teacher Authority to Remove Student from Classrooms
It is the policy of the Jefferson City Board of Education that the Superintendent shall fully support the authority of principals and
teachers to remove a student from the classroom pursuant to Georgia law as cited in § 20-2-738 and § 20-2-751.5(d).

A teacher shall have the authority to manage his or her classroom, discipline students, and refer a student to the principal or
designee to maintain discipline in the classroom. Any teacher who has knowledge that a student has exhibited behavior which
violates the student code of conduct and repeatedly or substantially interferes with the teacher’s ability to communicate effectively
with the student in his/her class or with the ability of such student’s classmates to learn shall file a report of such behavior with the
principal or designee.  The principal and teacher shall thereafter follow the procedures established in Georgia law, specifically
O.C.G.A. §§ 20-2-737-738.

The Superintendent and/or designee shall ensure that procedures are disseminated as necessary for implementation of this policy
and applicable state laws.

Policy JGC - Student Health Services
School Health Nurses Program

The Board of Education, in order to implement the requirements of Official Code of Georgia 20-2-771.2, established a school
health nurse program for the system.

The program will be staffed by licensed health care professionals and others whose duties will be set forth in job descriptions to be
prepared by the Superintendent and approved by the Board.

The Superintendent shall be responsible for developing other regulations which may be necessary, in combination with the job
descriptions, to implement this program.  These regulations shall comply with any and all rules implemented by the State Board of
Education, the Department of Human Resources or any other state agency with jurisdiction or authority over any aspect of services
to be provided or which may be provided to students under the above referenced code section.

Subject to approval by the Board, services to students under this policy may be provided through contracts or agreements with the
Health Department or with private health facilities or agencies.
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All employees performing services under this policy shall be subject to the restrictions set forth in Official Code of Georgia
20-22-773, specifically, none of the following health services shall be provided to public school students pursuant to this policy: 
1) Distribution of contraceptives; 2) Performance of abortions; 3) Referrals for abortion; or 4) Dispensing of abortifacients.

School Clinic
A school clinic is available and staffed by a licensed nurse as feasible.  In case of illness or injury of a routine nature, standard
first-aid procedures are followed.  Health information should be noted in online registration by the parent or guardian during the
registration process each year to notify the nurse and teacher(s) of health issues. It is vital that you keep emergency contact names
and phone numbers up-to-date.

Is Your Child Too Sick for School?
www.choa.org

Early in the morning, it can be difficult to know whether your child is sick enough to stay home from school. With minor
symptoms, you often cannot tell whether he is going to get better or worse during the day.

The main reasons for keeping your child home are:
– He is too sick to be comfortable at school.
– He might get other children sick.

Your child should stay home if he has:
– A fever higher than 100.4°F
– Vomited more than once
– Diarrhea (loose stool)
– Frequent cough
– Constant pain (ear, stomach, etc.)
– A rash that has spread

If your child often complains of pain that causes him to miss school, he may be avoiding school. Talk with his doctor before your
child misses too many days. If he does not have a fever, your child may go to school with a mild cough, runny nose or other cold
signs.

Talk to your child’s doctor if he has any of these problems:
➢ A runny nose can be caused by pollen, dust or a cold. Mild cold or allergy signs should not be a reason to miss school.

Healthy children may have as many as six colds a year, especially in the early school years.
➢ Coughing that continues or gets worse may be a sign of a second infection, such as sinusitis or pneumonia. These

infections need medical treatment. It also may be a sign of mild asthma. Talk to his doctor if your child’s cough is worse
than you would expect with a cold. Call the doctor right away if your child is acting differently, has a fever, shortness of
breath with activity or trouble breathing.

➢ The flu is a virus that always occurs in the winter. It is easily passed to others. A child who has the flu always has a fever
(main symptom) plus one or more of the following:
– Body aches
– Chills
– Congestion
– Sore throat
– Vomiting: For example, your child may have a fever with body aches and congestion, but no vomiting. This is still the

flu. Your child should stay home until he feels better and his fever is gone for 24 hours without taking fever medicine.
Call your child’s doctor for treatment tips. Everyone aged 6 months and older should get a flu vaccine every year.
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➢ Impetigo is a staph or strep infection. It causes red blisters that can be anywhere on the body or face. Pus drains from the
blisters. A honey-colored crust may appear in the area. It can be passed to others by direct contact. Call your child’s
doctor for treatment. Your child can return to school after he has been on antibiotics for at least 24 hours.

➢ Chickenpox is a virus. It causes fever and an itchy rash. The rash spreads all over the body, changing from red bumps to
sores, then scabs. Your child should stay home until all bumps have scabs and no new bumps have formed for two days.
The virus can be passed to others at least two days before the rash starts, so you need to let his school and playmates
know if your child is sick. Call your child’s doctor for treatment tips. There is a vaccine for children who have not had
chickenpox. Kindergarteners and all sixth-graders who have not had chickenpox must get the vaccine.

➢ Diarrhea and vomiting can cause a lot of discomfort. Diarrhea alone can be enough to keep your child at home. It may be
embarrassing and uncomfortable for your child to have diarrhea at school. Call the doctor if diarrhea or vomiting happens
a lot and your child also has fever, rash, pain or weakness. Keep him out of school until the illness passes.

➢ Fever (higher than 100.4°F) is an important sign—especially when it happens with a sore throat, nausea or rash. Your
child may have an illness that can be passed to others. While you can treat the fever and make your child feel better, the
illness (and the risk of passing it to others) is still there. Children with fever should stay home until there is no fever
without medicine for 24 hours.

➢ Strep and scarlet fever are caused by the same bacterial infection and can be passed to others. Signs include sudden sore
throat and fever, stomachache and headache. With scarlet fever, a rash usually shows up within 12 to 48 hours. Call your
child’s doctor right away if he has any of these signs. Your child should stay home until he does not have a fever and has
been taking antibiotics for 24 hours.

➢ Pinkeye, or conjunctivitis, can be caused by a virus, bacteria or allergy. The first two can be passed to others. The white
part of your child’s eye may be red. You may see a cloudy or yellow eye discharge. Light might hurt his eyes. The doctor
may give your child antibiotic eye drops. Ask your child’s doctor when he can return to school.

➢ Middle ear infections can cause pain and fever. They cannot be passed to others. Your child should see his doctor and
should stay at home if he has fever or pain.

➢ Scabies are small insects that dig into the skin. They cause itching and can be passed to others. See your child’s doctor for
treatment tips right away. Your child should stay home from school until scabies are treated and for 24 hours after
treatment.

➢ Lice are tiny, wingless insects that live on the scalp. They cause itching and can be passed to others. Call your child’s
doctor for treatment tips right away. Your child should stay home from school until he has one lice shampoo treatment and
all live lice are removed. Lice nits or eggs should be removed with a fine-tooth comb. Nits alone should not be a reason to
stay home from school after treatment. Nits cannot be passed to others. Check your child’s head for 10 to 14 days to make
sure no new lice have hatched. Tell your child not to share combs, brushes, hats or other clothing.

Hand-washing is the best way to stop the spread of infection. Call your child’s doctor if you are not sure if he should stay home
from school.

Make sure your child’s school knows how to reach you during the day and that there is a backup plan if the school cannot reach
you.

Policy JGCD - Medication
All medications other than the exceptions listed in this policy, whether prescription or over-the-counter, may be administered only
in accordance with the guidelines set forth by the principal of each school.  All medications must be taken by the student, parent or
guardian to the school office immediately upon arrival at school and must be in original pharmaceutical containers, clearly labeled
as to the name of the student, the name of the medication, the appropriate dosage, and the times for dosage. Any student
possessing prescription or over-the-counter medication not in accordance with these guidelines will be considered in violation of
the School District's drug policy and shall be subject to the discipline set forth in the student code of conduct and/or the
student/parent handbook.

A student for whom the school has on file supporting medical documentation may carry at all times with parental/guardian
permission inhalers for asthma, auto-injectable epinephrine (epi pens) for allergic reactions and medical needs for diabetes. 
Students authorized to self-administer such medications shall be instructed not to permit any other student to handle, possess, or
otherwise attempt to use his/her medication and shall be informed that violations of such instructions will be dealt with in
accordance with the student code of conduct.
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In order for the student to carry and self-administer such medications, or in order for the school to store and administer the
medication for students who are unable to self-administer because of age or any other reason, parents must provide a written
statement from a licensed physician confirming that the student is able to self-administer the medication, if applicable, and written
permission from the parent for the nurse or designated employee to consult with the doctor regarding any questions that may arise
concerning the medication.  Such permission shall release the school district and its employees and agents from civil liability for
administering such medication to students, or if the self-administering student suffers an adverse reaction as a result of
self-administration of such medication.   The terms of this paragraph may be met through a student's diabetes medical management
plan developed and implemented pursuant to state laws. Parents are encouraged to provide to the schools duplicate medication and
supplies in the event a student is unable to self-administer or fails to bring the medication or equipment to school.

Nurses or other school employees are authorized to administer an epi pen, if available, to a student who is having an actual or
perceived anaphylactic adverse (allergic) reaction, regardless of whether the student has a prescription for epinephrine.  Such
persons also are authorized to administer levalbuterol sulfate, if available, to a student in perceived respiratory distress, regardless
of whether the student has a prescription for levalbuterol sulfate.   Any school employee who in good faith administers or chooses
not to administer jsuch medication to a student in such circumstances shall be immune from civil liability. 

Policy JGF - Student Safety
Eye Protection

Every student, teacher and visitor participating in or observing certain courses of instruction in any Jefferson City School shall be
required to wear appropriate industrial-quality eye protection equipment at all times.  Any such person participating in or
observing vocational, industrial arts, chemical, physical or any other course of instruction involving exposure to any of the
following shall wear the appropriate eye protection equipment:
1.  Molten metal or other molten materials.
2.  Milling, sawing, turning, shaping, cutting, grinding or stamping on any solid materials.
3.  Heat treatment, tempering of kiln-firing of any metal or other materials.
4.  Gas or electric arc welding or other forms of welding process.
5.  Repair or servicing of any vehicle.
6.  Caustic or explosive materials.
7.  Finishing materials and solvents.
8.  Injurious radiations or other hazards.
Each school shall provide eye protection equipment to every student, teacher and visitor while using or observing machines or
operations as required above.

The following rules shall also be adhered to:
1.  Each school shall keep eye protection equipment that is clean, in good repair, durable, capable of being disinfected and that
meets the requirements specified in "Practice for Occupational and Educational Eye and Face Protection," American National
Standards Institute, Z87.1-1968.  Use of equipment with structural or optical defects shall be prohibited.
2.  Persons whose vision requires the use of eyeglasses shall be provided goggles that can be worn over corrective spectacles
without disturbing the adjustment of the spectacles.
3.  Each school that uses lasers in classrooms and laboratories shall register them with the Georgia Department of Human Services
and adhere to the Rules and Regulations for Laser Radiation, Chapter 290-5-27, Georgia Department of Human Services.
Policy JGF(2) - Seclusion or Restraint of Students
The Board of Education shall require that all schools and programs within the district comply with State Board of Education Rule
160-5-1-.35 concerning "seclusion" and "restraint", as those terms are defined within the rule.

This policy is not intended to prevent the use of physical restraint in limited circumstances where a student exhibits behaviors that
place the student or others in imminent danger and the student is not responsive to verbal directives or less intensive de-escalation
techniques.  The Board of Education recognizes that in determining when and how to implement this policy and any procedures
related to it, educators will have to exercise their professional judgment and discretion.  Therefore, the policy is not to be construed
as imposing ministerial duties on individual employees. Further, it is not intended to interfere with the duties of law enforcement
or emergency medical personnel.

For schools and programs within the district that use physical restraint as defined within the SBOE rule, the Superintendent or
designee shall develop and implement written procedures governing its use, which shall include the following provisions:
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1.  Staff and faculty training on the use of physical restraint;
2.  Written parental notification within a reasonable time, not to exceed one school day for the use of restraint, when
physical restraint is used to restrain a student;
3.  Procedures for observing and monitoring the use of physical restraint;
4.  Documentation by staff or faculty participating in or supervising the restraint for each student in each instance in which the
student is restrained;
5.  Periodic review of the use of restraint and the documentation described in item number four (4).
Policy JGFGB - Concussion Management
1.   Prior to the beginning of each season of any extracurricular athletic activity, all parents or legal guardians of participating
students shall be provided an information sheet informing them of the nature and risk of concussion and head injury. 
2.    If a student participating in an extracurricular athletic activity exhibits symptoms of having a concussion, he or she shall be
removed from the activity and be examined by a healthcare provider.
3.    If a student is deemed by a health care provider to have sustained a concussion, the coach or other designated personnel shall
not permit the student to return to play until he or she receives clearance from a health care provider for a full or graduated return
to play.
4.    As used in this policy, a “health care provider” means a licensed physician or another licensed individual under a physician’s
supervision, such as a nurse practitioner, physician assistant, or certified athletic trainer who has received training in concussion
evaluation and management.
5.    Coaches, employees, and other designated individuals supervising extracurricular athletic activities are expected to use their
training, personal judgment and discretion in implementing this policy.
6.    This policy is not intended to create any liability for, or create a cause of action against, the Board of Education or governing
body of a charter school or their officers, employees, volunteers or other designated individuals for any act or omission to act
related to the removal or non-removal of a student from an extracurricular athletic activity.
7.    The Board authorizes the Superintendent to direct the development of administrative regulations and/or guidelines needed to
implement this policy.
Policy JGI - Child Abuse or Neglect
All employees of the Board of Education, as well as persons who attend to a child pursuant to their duties as a volunteer for the
school system, who have reason or cause to believe that suspected child abuse has occurred shall notify the principal or the school
system's designee, who shall report such abuse immediately, but in no case later than 24 hours from the time there is reasonable
cause to believe that suspected child abuse has occurred, in accordance with Georgia law and the protocol for handling child abuse
cases for Jackson County, Georgia.

Any other person who has reasonable cause to believe that a child is abused may report or cause reports to be made.

Under no circumstances shall the principal or designee to whom a report of child abuse has been made exercise any control,
restraint, modification or make any other change to the information provided by a mandated reporter, although the reporter may be
consulted prior to the making of a report and may provide any additional, relevant and necessary information when making the
report.

Policy JGJA - Suicide Prevention
The Board of Education shall provide to all certificated personnel annual training in suicide awareness and prevention in
accordance with state law and rules established by the Georgia Department of Education. 

The Superintendent or designee shall develop procedures to address at a minimum, suicide prevention efforts, intervention, and
postvention.  Such procedures shall be developed in consultation with school and community stakeholders, school employed
mental health professionals, and suicide prevention experts.

In accordance with state law, no person shall have a cause of action for any loss or damage caused by any act or omission resulting
from the implementation of this policy or its implementing procedures or resulting from any training, or lack thereof, required by
state law or this policy. The training, or lack thereof, required by the provisions of state law shall not be construed to impose any
specific duty of care.  Neither the training nor the procedures are designed to impose ministerial duties but to provide a framework
in which educators can exercise their professional judgment in the best interest of students.
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Policy JKA - Solicitations of Students
PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)

 Definition of Terms Used in PPRA:

 "Instructional Material" - Instructional material that is provided to a student, regardless of format, including printed or
representational materials, audio-visual materials, and materials in electronic or digital formats (such as material accessible
through the Internet).  The term does not include academic tests or academic assessments.

 "Invasive Physical Examination" - Any medical examination that involves the exposure of private body parts, or any act during
such examination that includes incision, insertion, or injection into the body, but does not include a hearing, vision, or scoliosis
screening.

 "Personal Information" - Individually identifiable information including: (1) a student or parent's first and last name; (2) home
address; (3) telephone number; or (4) social security number.

 Requirements:
 No student shall be required to submit to a survey, analysis, or evaluation that reveals information concerning:

1. Political affiliations or beliefs of the student or the student's parent;
2. Mental or psychological problems of the student or the student's family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of other individuals with whom respondents have close family relationships;
6. Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers;
7. Religious practices, affiliations, or beliefs of the student or student's parent; or
8. Income (other than that required by law to determine eligibility for participation in a program or for receiving financial

assistance under such program), without prior written consent of the parent or eligible student.
A parent of a student may, upon request, inspect any survey created by a third party containing one or more of the items listed as
(1) through (8) above before the survey is administered or distributed by a school to a student and may choose to opt the student
out of participation in the survey.  The Superintendent shall develop procedures for: (1) granting a request by a parent for
reasonable access to such survey within a reasonable period of time after the request is received, and (2) making arrangements to
protect student privacy in the event of the administration or distribution of a survey to a student containing one or more of the
items listed as (1) through (8).  The requirements of PPRA do not apply to a survey administered to a student in accordance with
the Individuals with Disabilities Education Act (IDEA).

A parent of a student may, upon request, inspect any instructional material used as part of the educational curriculum for the
student.  The Superintendent shall develop procedures for granting a request by a parent for reasonable access to instructional
material within a reasonable period of time after the request is received.

Parents shall be notified prior to the administration of physical examinations or screenings that the school may administer to
students.  This notice shall offer the parent the opportunity to opt the student out of any non-emergency, invasive physical
examination or screening that is (1) required as a condition of attendance; (2) administered by the school and scheduled by the
school in advance; and (3) not necessary to protect the immediate health and safety of the student, or of other students.

The parent of a student shall be notified prior to the commencement of activities involving the collection, disclosure, or use of
personal information collected from students for the purpose of marketing or for selling that information (or otherwise providing
that information to others for that purpose).  Such notice shall offer the parent the opportunity to inspect, upon request, any
instrument used in the collection of such information before the instrument is administered or distributed to a student and to opt the
student out of such activities.  The Superintendent shall develop procedures that: (1) make arrangements to protect student privacy
in the event of such collection, disclosure, or use, and (2) grant a request by a parent for reasonable access to such instrument
within a reasonable period of time after the request is received.

Policy JKB - Solicitations by Students
Fundraising Activities
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The Board recognizes that fund raising by student groups is necessary from time to time.  The Board further recognizes that such
activities promote knowledge of economics, stewardship of funds, and interpersonal skills.

However, the Board also recognizes that unlimited numbers of fund raising activities can burden the community unnecessarily. 
Thus, the Board shall limit the number of fundraising efforts from the schools.  In order to accomplish that goal, the Board
establishes the following directives regarding fund raising activities:
1.    The Board must first approve all fund raising activities before they can be carried out.
2.    A form must be submitted to the Board after approval by the principal.
3.    The principal must ensure that ready-to-eat foods for sale are sold in accordance with rules established by the School Food
Lunch Program.
4.    All monies raised by students shall be handled through the financial accounting procedures of the school, and expenditures of
such monies shall be made only for the stated purpose of the fund raising activity.
5.     Requests for expenditures by organizations must be signed by the faculty sponsor and approved by the principal.

Policy JR - Student Records
It is the policy of the Jefferson City Board of Education that the School District shall comply with the requirements of the Family
Educational Rights and Privacy Act (FERPA) and the Student Data Privacy, Accessibility, and Transparency Act of Georgia (the
Act).  For the purposes of this policy, a “parent” is defined as a natural parent, a guardian, or an individual acting as a parent in the
absence of a parent or guardian. An “eligible student” is defined as a student who has reached 18 years of age or is attending an
institution of postsecondary education.

The Superintendent shall implement procedures whereby every principal is directed to develop a means to notify, on an annual
basis, parents and eligible students, including parents or eligible students who are disabled or who have a primary or home
language other than English, of their rights under the FERPA and the Act, either through a student handbook distributed to each
student in the school or by any means that are reasonably likely to inform them of their rights. Generally, a parent or eligible
student will be permitted to obtain a copy of the student’s education records upon reasonable notice and payment of reasonable
copying costs.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

Confidentiality of student records shall be preserved while access is provided to parents, eligible students, and school officials with
legitimate educational interests, as described in the annual parent notice.  

With the exception of directory information as defined below, personally identifiable information will not be released by the school
district from an education record without prior written consent of the parent or eligible student, except to the extent authorized by
the FERPA and its implementing regulations at 34 C.F.R. § 99.31.

The Board of Education designates the following information as "directory information."  Unless a parent or eligible student makes
a timely request to the principal of the school where the student is enrolled that such information not be designated as directory
information for the individual student, such information will not be considered confidential and may be disclosed upon request.
          (a) Student’s name, address and telephone number;
          (b) Student’s date and place of birth;
          (c) Student’s participation in official school activities and sports;
          (d) Weight and height of members of an athletic team;
          (e) Dates of attendance at schools within the district;
          (f) Honors and awards received during the time enrolled in district schools;
          (g) Photograph; and
          (h) Grade level.
Policy JRA - Student Data Privacy Complaints
It is the policy of the Jefferson City Board of Education that the School District (“District”) shall comply with the Family
Educational Rights and Privacy Act (FERPA) and the Student Data Privacy, Accessibility, and Transparency Act, which are
designed to ensure that education records and student data are kept confidential and secure from unauthorized access and
disclosure.
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For the purposes of this policy, a “parent” is defined as a natural parent, a guardian, or an individual acting as a parent in the
absence of a parent or guardian.  An “eligible student” is defined as a student who has reached 18 years of age or is attending an
institution of postsecondary education.

Any parent or eligible student (“Complainant”) may file a complaint with the District if that individual believes or alleges that a
possible violation of rights under the above laws has occurred not more than one (1) year prior to the date the complaint is received
by the District.

Complaints shall be handled in accordance with the following procedures.
1. The Superintendent shall designate at least one individual (“Designee”) to respond to student data privacy complaints.
2. Upon the receipt of a request from a Complainant, the Designee shall provide within 3 business days a complaint form,

which may also be made available on the District’s website.  
3. A written response shall be provided to the Complainant within 10 business days of the Designee’s receipt of the

completed complaint form.
4. The Complainant may file an appeal with the Superintendent within 10 business days of receipt of the Designee’s

response.
5. The Superintendent shall provide a written response to the Complainant within 10 business days of receipt of the appeal.

  
6. The Complainant may file an appeal to the Board of Education within 10 business days of receipt of the Superintendent’s

response.
7. The Board of Education shall render a final decision within 10 business days of receipt of an appeal.   

Policy LEBA - Parental Involvement in Education
The system shall keep the public informed of the plans and activities of the school system.  News releases must be cleared by the
Superintendent or his/her designee.

We encourage each and every parent to set a personal goal to be involved in one or more parent opportunities at Jefferson
Elementary School.  Parent involvement is crucial to the learning process. Your personal involvement speaks volumes to your
children relative to the emphasis you place on the education of your child(ren).  Examples of parent involvement opportunities are
listed below:

Parent/Teacher Opportunities:
Meet the Teacher Registration Day
Grade-Level Orientations
Conferences

Communication:
Infinite Campus
School Messenger
E-Mail
Multi-Tiered Systems of Supports  Meetings (MTSS)
Newsletters

Progress Related:
Daily Agendas
Weekly Folders
Quarterly Progress Reports

Family Events:
Fall and Spring Book Fairs
PTO Family Opportunities-

Fall Festival
Dragon Dash

Field Day
Grade-Level Musicals
Family Art Nights

School Related Meetings:
Quarterly School Council Meetings
PTO Meetings

Parent Teacher Organization (PTO) - All parents are urged to become active members of the JES Parent Teacher Organization
(PTO).  Through its regularly scheduled meetings and activities, the PTO offers parents and teachers the opportunity to plan and
work together.
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Support Programs
Academic Extension Program

To the extent feasible, instruction for students is extended through after school and/or summer programs for those students who
meet the criteria for participation.

Early Intervention Program (EIP)
This is a state funded program for students in grades K-5 who meet the criteria for additional instructional support.  Multiple data
is used each year to determine eligibility.  Various models are used to accelerate student achievement. Students exit the program as
soon as they obtain the necessary skills and concepts for successful grade level performance.

English to Speakers of Other Languages (ESOL)
English to Speakers of Other Languages (ESOL) is a state funded instructional program for eligible English Learners (ELs) in
grades K-12 (Georgia School Law Section 20-2-156 Code 1981, Sec. 20-2-156, enacted in 1985). Title III is a federally funded
program which provides eligible Local Education Agencies (LEAs) with subgrants to provide supplemental services for ELs. Both
ESOL and Title III hold students accountable for progress in English language proficiency and evidence of attainment of English
language proficiency sufficient to exit ESOL services.

The ESOL Program is a standards-based curriculum emphasizing social and academic language proficiency. The curriculum is
based on the integration of the WIDA Consortium English Language Proficiency Standards with the Georgia Standards of
Excellence. . This integration will enable English Language Learners (ELs) to use English to communicate and demonstrate
academic, social, and cultural proficiency.

More information regarding the ESOL program may be obtained from the Georgia Department of Education.

Gifted Program
A gifted student is a student who demonstrates a high degree of intellectual and/or creative abilities, exhibits an exceptionally high
degree of motivation, and/or excels in specific academic fields and who needs special instruction and/or special ancillary services
to achieve at levels commensurate with his/her abilities.

● To be eligible for gifted education services, a student must either:
o score at the 99th percentile (for grades K-2) on the composite or full scale score of a standardized test of mental

ability and meet one of the achievement criteria described in State Board of Education Rule 160-4-2-.38.
o qualify through a multiple-criteria assessment process by meeting the criteria in any three of the following four

areas:  mental ability (intelligence), achievement, creativity, and motivation.
● To be eligible for gifted education services, a student must meet the criterion score on a nationally-normed test and either

have observational data collected on his or her performance or produce a superior product as outlined in State Board of
Education Rule 160-4-2-.38.  Information shall be collected in each of the four data categories for all students who are
referred for gifted program evaluation.  Any data used in one area to establish a student’s eligibility shall not be used in
any other data category.

● Any test score used to establish eligibility shall be current within two-calendar years.

The testing window is as follows:
● New 1st and 2nd grade JCS students:  End of August through the month of September.
● Returning JCS students and Kindergarten students: Second Semester
● However, all referred/considered students must be submitted to and approved by the Gifted Eligibility Committee before

testing will occur.
For additional information refer to State Board of Education Rule 160-4-2-.38.

Homebound Instruction Program
Jefferson City Schools System shall provide hospital/homebound instruction to students, including students with disabilities, who
meet the following eligibility requirements:
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▪ receipt of a Jefferson City Schools medical referral form stating that the student will be absent a minimum of 10
consecutive school days; or, that the student has a chronic health condition causing him/her to be absent for intermittent
periods of time during the school year.

▪ a statement that the student is physically able to participate in instruction; and
▪ a signature of a physician licensed by the appropriate state agency or board.

For additional information refer to Jefferson City Schools’ Board Policy IDDC.

Migrant Education Program
Migrant Education is a national program that provides supplemental education services to migrant children in the United States.
The MEP is designed to support high-quality and comprehensive educational programs to migratory children to help reduce the
educational disruptions and other problems that result from repeated moves.  These programs are always supplemental in nature,
and can be academic and/or social in focus.

Special Education
Within the Jefferson City School System provisions for children who exhibit exceptionalities within the program guidelines shall
be met by various individual special education programs. These programs may include, but are not limited to, behavior disorders,
communicative disorders, mental retardation, specific learning disabilities, visually handicapped, and other health impairments.
These programs shall be conducted under the guidelines of State policy, as outlined in State regulations IDDD and IDDF, and in
compliance with State and Federal laws relating to the education of exceptional children.

Prior to a referral to Special Education Programs, students in the Jefferson City School System are engaged in the Multi-Tiered
Systems of Supports (MTSS)  process in support of improving student achievement for all learners.  The Student Support Team
(SST) process is included in one of the final tiers of the intervention pyramid.  The SST process is a combined effort of system
personnel to address the individual needs of students at the school level.  Parents are invited to attend allMTSS/SST meetings.  The
SST may refer students for additional screening and possibly a full psychological assessment.  The results of the psychological
assessment will determine eligibility for special educational services.

Child Find
The Jefferson City School System offers a full range of special education services for disabled and exceptional school age children.
This includes programs and related services for students who are learning disabled, emotionally/behaviorally disordered, speech
impaired, visually impaired, physically impaired, hearing impaired, intellectually disabled, autistic, traumatic brain injury,
significantly developmentally delayed, other health impaired, gifted and hospital homebound.  Any disabled child, age three (3) as
of September 1, through age eighteen (18) or through age twenty-one (21) dependent on completion of his/her program, is eligible
for special education services.  In addition, center based and homebound services are available for preschool disabled children
from age three (3) through age five (5).  These programs are provided at no cost to the parent/guardian. If you are the parent or
legal guardian of the disabled child, you may contact Mr. Trevor Metzger at (706) 367-5209 for further information regarding the
referral process.  If your child has already been evaluated, we would appreciate copies of your child’s records (psychological,
medical and educational).  You may authorize the release of the information by contacting the person(s) or agency who evaluated
your child and asking that the records be sent to us.  They should be addressed to: Mr. Trevor Metzger, Special Education Director,
345 Storey Lane, Jefferson, Georgia 30549.

504 Program
Any student or parent or guardian (“grievant”) may request an impartial hearing due to the school system’s actions or inactions
regarding your child's identification, evaluation, or educational placement under Section 504.  Requests for an impartial hearing
must be in writing to the school system’s Section 504 Coordinator; however, a grievant’s failure to request a hearing in writing
does not alleviate the school system’s obligation to provide an impartial hearing if the grievant orally requests an impartial hearing
through the school system’s Section 504 Coordinator. The school system’s Section 504 Coordinator will assist the grievant in
completing the written Request for Hearing.  The Section 504 Coordinator may be contacted through the school system’s central
office.  Copies of the 504 Procedural Safeguards and Notice of Rights of Students and Parents under Section 504 may be found at
the system website or may be picked up at the central office or at any of the school offices.

Title I Program
The Title I Program in some of Jefferson City Schools is a federally funded, supplemental program which is designed to ensure
that all eligible students have an opportunity to obtain a high quality education and to achieve proficiency on high academic
standards. The Title I Targeted Assistance Program is based on multiple criteria.
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Professional Qualifications – Parents’ Right to Know
In compliance with the requirements of the Every Student Succeeds Act, Jefferson City Schools informs parents at the beginning
of the school year of their “right to know” the professional qualifications of the student’s classroom teacher(s) and
paraprofessional(s). The following information may be requested by parents by contacting the JES principal, Annette Beckwith, at
706-367-8242 or abeckwith@jeffcityschool.org.

In compliance with the requirements of the Every Students Succeeds Act, parents may request the following information:

Whether the student’s teacher:
● has met State qualification and licensing criteria for the grade levels and subject areas in which the teacher provides

instruction;
● is teaching under emergency or other provisional status through which State qualification or licensing criteria have been

waived; and
● is teaching in the field of discipline of the certification of the teacher.
● Whether the child is provided services by paraprofessionals and, if so, their qualifications.
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